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NOTICE TO BIDDERS 

 

REQUEST FOR BID # 150702 
 

The Sacramento City Unified School District is requesting bids from providers of Paper and Tray 
Products for the District’s Nutrition programs.   
  
BID’s must be received prior to 10:01 a.m.., on July 27, 2015.  Bids must be submitted in a sealed 
envelope, marked with the Bid number and title, and returned to the Sacramento City Unified 
School District, Purchasing Services, 3051 Redding Ave., Sacramento, CA 95820. 
 
BID’s received later than the designated time and specified date will be returned to the bidder 
unopened.  Facsimile (FAX) copies of the proposal will not be accepted. 
 
The District reserves the right to accept or reject any or all proposals or any combination thereof 
and to waive any informality in the bidding process. 
 
Copies of the bid documents may be obtained from Sacramento City Unified School District 
website: www.scusd.edu/purchasing-services, click on Current Bids tab or by contacting, 
Purchasing Services, 3051 Redding Ave., Sacramento, CA 95820.  Refer any questions to: Dan 
Sanchez, e-mail: dan-sanchez@scusd.edu or Telephone: 916-277-6662 
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GENERAL TERMS AND CONDITIONS 
 

General - This information to Bidders is in addition to any instructions or conditions stated 
elsewhere in the Contract Document. 
 
BID’s - To receive consideration, BID’s shall be made in accordance with the following 
instructions: 
 
Deadline for Receipt of BID’s  – BID’s will be received prior to 10:01 a.m. on July 27, 2015 after 
which time bids will be opened and publicly read aloud.  Envelopes containing a Bid must be 
sealed, prominently marked with the Bid number, Bid title, Bid opening time/date and name of 
bidder, and submitted to: 
 

Sacramento City Unified School District 
Purchasing Services 

3051 Redding Avenue 
Sacramento, California  95820 

Attn: Dan Sanchez 
 

Bids/Proposals:  To receive consideration, Bids/Proposals shall be made in accordance with the 
following terms: 
 

1. THE BID – All items on the form should be stated in figures, and signatures of all 
individuals must be in long hand.  The completed form should be without interlineations, 
alterations, or erasures. Unsigned bids will not be accepted.  Return one (1) unbound 
original and three (3) bound and signed complete sets sealed in an envelope with the 
BID.   

2. “FAX” BIDS – Facsimile copies of bids will not be accepted for formal advertised bids. 
3. DEFINITIONS 
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6. ASSIGNMENT OF CONTRACT OR PURCHASE ORDER – The bidder(s) shall not assign or 
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of Purchasing Services to be equal in all respects to that specified.  If samples are 
requested by the Manager of Purchasing Services for this determination, they shall be 
submitted in accordance with Paragraph 12, except that they may be submitted after the 
bid opening. 

    12. SAMPLES – Samples shall be furnished free of cost to the District after the bid opening.  If 
requested, they are to be sent within seven (7) days to Purchasing Services, 3051 Redding 
Avenue, Sacramento California, 95820, unless otherwise specified.  The District reserves 
the right to reject the bid of any bidder failing to submit samples as requested.  Samples 
must be plainly marked with name of bidder, bid number and date of the bid opening.  
Samples of the successful bidder(s) may be retained for comparison with deliveries.  
Bidder(s) may pick up samples (if not destroyed by test) on notice from the Manager of 
Purchasing Services.  If not picked up within fifteen (15) calendar days after date of such 
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shall remain open and valid and subject to acceptance for ninety (90) calendar days after 
the bid opening. 

    16. BID EXCEPTIONS – All exceptions which are taken in response to this bid must be stated 
clearly.  The taking of bid exceptions or providing false, incomplete or unresponsive 
statements may result in the disqualification of the bid.  Allowance of exceptions will be 
determined by the governing board whose decisions shall be final.  Any bid exceptions or 
additional conditions requested after bid closure, which are not detailed within the bid 
response, may result in disqualification of the bid.  No oral or telegraphic modification of 
any bid submitted will be considered.  

17. AWARDS – The District reserves the right of determination that items bid meet or do not 
meet bid specifications.  Further, the Board of Education reserves the right to accept or 
reject any or all bids and to waive any informality in the bidding. 

18. EXECUTION OF CONTRACT – Issuance of a Purchase Order shall be evidence the 
contractual agreement between the bidder(s) and the District and the bidder’s acceptance 
of these Bid Instructions and Conditions. 

19. DELIVERY – Time and manner of delivery are essential factors in proper performance 
under the contract.  Unless otherwise specified, the successful bidder(s) shall be 
responsible for delivery and shall pay all costs, including drayage, freight and packing for 
delivery to locations in the District as may be specified in the bid form.  Each item shall be 
securely and properly packed and clearly marked as to contents.  All items purchased for 
delivery by truck or freight line shall be palletized.  The preferred pallet size should be 48” 
long by 40” wide.  All shipments shall be accompanied by a packing slip and the District 
purchase order number shall appear on all cases and packages. 

20. MATERIAL SAFETY DATA SHEETS – For all products requiring a Material Safety Data Sheet 
– The District requires that a Material Safety Data Sheet accompany all orders at the time 
of delivery. 

21. DEFAULT BY CONTRACTOR 
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injury, including death and damage to property, which may arise from bidder’s operations 
under the contract.  Also, the bidder may be required to file proof of such insurance, 
naming Sacramento City Unified School District as an additional insured by separate 
endorsement as follows: The bidder is required to provide proof of insurance to the 
Governing Board of a comprehensive general liability insurance policy providing 
occurrence based coverage to be in effect during the term of the contract.  Bodily Injury 
shall be $1,000,000, combined single limit or $1,000,000 per person, $1,000,000 per 
accident.  Property Damage shall be $500,000 per loss.  Failure to furnish such evidence 
and insurance, if required, may be considered default by the bidder(s). 

23. INVOICES AND PAYMENTS – Unless otherwise specified, the successful bidder(s) shall 
render invoices in duplicate for materials delivered or services performed under the 
contract, to the: Sacramento Unified School District, Accounting Services Department, 
5735 47th Avenue, Sacramento, California, 95824.  Invoices shall be submitted under the 
same firm name as shown on the bid.  The successful bidder(s) shall list separately any 
taxes PAYABLE BY THE District and shall certify on the invoices that Federal Excise Tax is 
not included in the prices listed thereon.  The District shall make payment for materials, 
supplies, or services furnished under the contract within a reasonable and proper time 
after acceptance thereof and approval of the invoices by the authorized District 
Representative. 

24. AMERICAN MADE PRODUCTS – In compliance with Sections 4300 to 4305 of the California 
Government Code, only materials produced or manufactured in the United States will be 
procured by the District, except for those which fall within the purview of Sections 4301, 
4302 and 4303.5.  In compliance with Code Sections 4330 to 4334 inclusive California 
products shall receive preference over materials made elsewhere.  If a bidder is proposing 
an article of foreign make, the fact must be stated in his bid. 

25. MISCELLANEOUS PROVISIONS: 
A.  Assignment of Contracts – 
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  E. Entire Agreement – This Bid and all attachments thereto constitutes the entire 

agreement between the parties. There are no understandings, agreements, 
representations or warranties, express or implied, not specified in the Agreement.  Bidder, 
by the execution of his/her signature on the Bid Form acknowledges that he/she has and 
read this Agreement, understands it, and agrees to be bound by its terms and conditions. 

 

  F. Force Majeure Clause – The parties to the contract shall be excused from performance 
thereunder during the time and to the extent that they are prevented from obtaining, 
delivering or performing by act of God, fire, strike, loss or shortage of transportation 
facilities, lockout, or commandeering of materials, products, plants or facilities by the 
government, when satisfactory evidence thereof is presented to the other party, provided 
that it is satisfactorily established that the nonperformance is not due to the fault or 
neglect of the party not performing. 

 

  G. Hold Harmless Clause – The successful bidder agrees to indemnify, defend and save 
harmless Sacramento City Unified School District, its governing board, related divisions 
and entities, officers, agents, and employees from and against any and all claims, 
demands, losses, defense costs, or liability of any kind or nature which the District, it’s 
officers, agents, and employees may sustain or inure or which may be imposed upon them 
for injury to or death of persons, or damage to property as a result of, arising out of, or in 
any manner connected with the bidder or bidder’s agents, employees or subcontractor’s 
performance under the terms of this contract, expecting only liability arising out of the 
sole negligence of the District. 

 
  H. Prevailing Law – In the event of any conflict or ambiguity between these instructions 

and state or federal law or regulations, the latter shall prevail.  Additionally, all equipment 
to be supplied or services to be performed under the bid proposal shall conform to all 
applicable requirements of local, state and federal law. 

 

  I. Governing Law and Venue – In the event of litigation, the bid documents, 
specifications and related matters shall be governed by and construed only in accordance 
with the laws of the State of California.  Venue shall only be with the appropriate state or 
federal court located in Sacramento County. 

 

  J. Permits and Licenses – The successful bidder(s) and all of his employees or agents 
shall secure and maintain in force such licenses and permits as are required by law, in 
connection with the furnishing of materials, articles or services herein listed.  All 
operations and materials shall be in accordance with law. 
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deliver, etc.), the successful bidder shall accept charges for such calls on a reverse charge 
basis. 
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Bidder Name:____________ 
 

Special Conditions and Instructions 
 

Sacramento Unified School District (District) is requesting Bids for Paper and Tray Products.  The 
District is comprised of over 85 schools and sites with an average daily attendance of 43,000 
students.  This is a one (1) year bid with the possibility of two (2), one (1) year extensions. 
 
This is an all or none Bid.  Pricing must be guaranteed for one (1) year from date of award.  If 
submitting pricing of other than specified, submit sample with part number and specification 
sheet. 
 
The amounts listed are estimates of usage, the District may purchase more or less as determined 
by school needs. 

 

1. Bid pricing is to be extended to no more than four (4) decimal points. 

 

2. Any request for price increase must be submitted thirty (30) days prior to term of contract.  
Vendor must submit all supporting documentation.  The District reserves the right to accept or 

 Bid pri178 at
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8. Do you offer prompt payment incentives?     YES_____ NO_____ 

If yes, provide description of incentives 
__________________________________________________________________________
_________________________________________________________________________ 
 

9. The District reserves the right to add or remove products as maybe need throughout the 
term of this contract.  The District may add or remove sites as necessary. 
 

10. At no time will an order be shipped without the issuance of an approved District purchase 
order.  Any request for product will consist of only the quantity requested on the purchase 
order; any amount over the requested quantity listed on the purchase order will be 
refused. 
 

11. Do not include sales tax on your invoice.  In accordance with the California Tax Code, the 
District does not pay sales tax for products which are served to the students of a school by 
public schools, school districts. 
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The District reserves the right to add or remove products as maybe need throughout the term of 
this contract.   

Price Sheet 
 

Site-to-Site Delivery     Vendor Name __________________ 

Ite
m

 

Estimated 
Annual 
Usage 

Units P& R  Bid  Case Cost Extended Cost Unit Cost 

1 210 box 
Bag, Bun Pan Hi-Density 27 x 37; 1/200 
ct 

      

2 89 box Bag, Poly Food 18 x 24; 1/250 ct       

3 137 box Bag, Sandwich, 6.5 x 7"  2000 ct       

4 15 
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42 42 case 8-5/8 Snap Up Tray 500/CS       

43 22 case My Plate Carry Tray 1M/CS       

44 624 case 1# KRAFTBACK FOOD TRY 1M/CS       

45 166 CASE 2# KRAFTBACK FOOD TRAY 1M/CS       

    
  

  TOTAL  
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Attachment “A”, School Site Locations 
 

Elementary Schools Address Zip 

A. M. Winn Elementary School  3351 Explorer Drive 95827 

Abraham Lincoln Elementary School  3324 Glenmoor Drive 95827 

Alice Birney Waldorf Inspired  6251 13th Street  95831 

Bowling Green Chacon Language and Science 
Academy 

6807 Franklin Blvd. 95823 

Bowling Green McCoy Academy 4211 Turnbridge Drive 95823 

Bret Harte  2751 - 9th Avenue 95818 

Caleb Greenwood - K-8  5457 Carlson Drive 95819 

Camellia Basic  6600 Cougar Drive 95828 

Capital City/Independent Study - K-8  7222 24th Street 95823 

Caroline Wenzel  6870 Greenhaven Drive 95831 

Cesar E. Chavez  7500 - 32nd Street 95822 

Clayton B. Wire 5100 El Paraiso Avenue 95824 

Collis P. Huntington  5921 - 26th Street 95822 

Crocker/Riverside  2970 Riverside Boulevard 95818 

David Lubin  3535 - M Street 95816 

Earl Warren  5420 Lowell Street 95820 

Edward Kemble 7495 - 29th Street 95822 

Elder Creek  7934 Lemon Hill Avenue 95824 

Ethel I. Baker 5717 Laurine Way 95824 

Ethel Phillips  2930 - 21st Avenue 95820 

http://www.scusd.edu/OurSchools/Pages/AMWinnElementarySchool.aspx
http://www.scusd.edu/OurSchools/Pages/AbrahamLincolnElementarySchool.aspx
http://www.scusd.edu/OurSchools/Pages/JohnMorseWaldorf-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/BowlingGreen.aspx
http://www.scusd.edu/OurSchools/Pages/BowlingGreen.aspx
http://www.scusd.edu/OurSchools/Pages/BowlingGreenCenterforOH.aspx
http://www.scusd.edu/OurSchools/Pages/BretHarte.aspx
http://www.scusd.edu/OurSchools/Pages/CalebGreenwood-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/CapitalCityIndependentStudy.aspx
http://www.scusd.edu/OurSchools/Pages/CarolineWenzel.aspx
http://www.scusd.edu/OurSchools/Pages/CesarEChavez.aspx
http://www.scusd.edu/OurSchools/Pages/ClaytonBWire.aspx
http://www.scusd.edu/OurSchools/Pages/CollisPHuntington.aspx
http://www.scusd.edu/OurSchools/Pages/CrockerRiverside.aspx
http://www.scusd.edu/OurSchools/Pages/EdwardKemble.aspx
http://www.scusd.edu/OurSchools/Pages/ElderCreek.aspx
http://www.scusd.edu/OurSchools/Pages/EthelIBaker.aspx
http://www.scusd.edu/OurSchools/Pages/EthelPhillips.aspx
http://www.scusd.edu/OurSchools/Pages/Freeport.aspx
http://www.scusd.edu/OurSchools/Pages/FruitRidge.aspx
http://www.scusd.edu/OurSchools/Pages/GoldenEmpire.aspx
http://www.scusd.edu/OurSchools/Pages/HollywoodPark.aspx
http://www.scusd.edu/OurSchools/Pages/HubertHBancroft.aspx
http://www.scusd.edu/OurSchools/Pages/JedediahSmith.aspx
http://www.scusd.edu/OurSchools/Pages/JohnBidwell.aspx
http://www.scusd.edu/OurSchools/Pages/JohnCabrillo.aspx
http://www.scusd.edu/OurSchools/Pages/JohnDSloatBasic.aspx
http://www.scusd.edu/OurSchools/Pages/JohnHStillElementary.aspx
http://www.scusd.edu/OurSchools/Pages/JohnMorseTherapeuticCenter.aspx
http://www.scusd.edu/OurSchools/Pages/JosephBonnheim.aspx
http://www.scusd.edu/OurSchools/Pages/MarkHopkins.aspx
http://www.scusd.edu/OurSchools/Pages/MarkTwain.aspx
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Martin Luther King Jr. - K-8  480 Little River Way 95831 

Matsuyama 7680 Windbridge Drive 95831 

Nicholas  6601 Steiner Drive 95823 

O.W. Erlewine  2441 Stansberry Way 95826 

Oak Ridge  4501 Martin L. King Jr. Blvd 95820 

Pacific  6201 - 41st Street 95824 

Parkway 4720 Forest Parkway 95823 

Peter Burnett  6032 - 36th Avenue 95824 

Phoebe A. Hearst Basic  1410 - 60th Street 95819 

Pony Express  1250 - 56th Avenue 95831 

Sequoia  3333 Rosemont Drive 95826 

Success Academy K

http://www.scusd.edu/OurSchools/Pages/MartinLutherKingJr-K-8.aspx
http://www.scusd.edu/OurSchools/Pages/Matsuyama.aspx
http://www.scusd.edu/OurSchools/Pages/OakRidge.aspx
http://www.scusd.edu/OurSchools/Pages/Parkway.aspx
http://www.scusd.edu/OurSchools/Pages/PeterBurnett.aspx
http://www.scusd.edu/OurSchools/Pages/PhoebeAHearstBasic.aspx
http://www.scusd.edu/OurSchools/Pages/PonyExpress.aspx
http://www.scusd.edu/OurSchools/Pages/SuccessAcademyK-8.aspx
http://www.scusd.edu/OurSchools/Pages/SusanBAnthony.aspx
http://www.scusd.edu/OurSchools/Pages/Sutterville.aspx
http://www.scusd.edu/OurSchools/Pages/TheodoreJudah.aspx
http://www.scusd.edu/OurSchools/Pages/WilliamLand.aspx
http://www.scusd.edu/OurSchools/Pages/Woodbine.aspx
http://www.scusd.edu/OurSchools/Pages/AlbertEinsteinMiddle.aspx
http://www.scusd.edu/OurSchools/Pages/SchoolofEngineeringandScienceshigh.aspx
http://www.scusd.edu/OurSchools/Pages/SchoolofEngineeringandScienceshigh.aspx
http://www.scusd.edu/OurSchools/Pages/SutterMiddle.aspx
http://www.scusd.edu/OurSchools/Pages/AmericanLegion.aspx
http://www.scusd.edu/OurSchools/Pages/ArthurABenjamin.aspx
http://www.scusd.edu/OurSchools/Pages/ArthurABenjamin.aspx
http://www.scusd.edu/OurSchools/Pages/CapitalCity.aspx


http://www.scusd.edu/OurSchools/Pages/SchoolofEngineeringandScienceshigh.aspx
http://www.scusd.edu/OurSchools/Pages/TheMetSacramento.aspx
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NONCOLLUSION DECLARATION TO BE EXECUTED BY AND SUBMITTED WITH BID 

 
  

I,                                         , declare that I am the party making the foregoing proposal, that the 
proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation; that the proposal is genuine and not 
collusive or sham; that the proponent has not directly or indirectly induced or solicited any 
other proponent to put in a false or sham proposal and has not directly or indirectly 
colluded, conspired, connived, or agreed with any proponent or anyone else to put in a 
sham proposal, or that anyone shall refrain from responding; that the proponent has not in 
any manner, directly or indirectly, sought by agreement, communication, or conference with 
anyone to fix any overhead, profit, or cost element of the proposal price, or of that of any 
other proponent, or to secure any advantage against the public body awarding the Contract 
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Piggyback Clause 
 
The Sacramento City Unified School (District) hereby declares its intent and authorization to make all 
contracts awarded under this Invitation to Bid "piggybackable" by other education agencies in the state 
pursuant to Public Contract Code Sections  §20118 and § 20652.   
 
School Districts participating in this bid shall be responsible for obtaining approval from their Boards of 
Education or other approving body of authority when necessary and shall hold the Sacramento City Unified 
School District harmless from any disputes, disagreements or actions which may arise as a result of using 
this bid. 
 
 The District waives any right to receive payment from other California agencies making purchases off the 
awarded Contract, and those agencies will make payment directly to the Awarded Vendor. 
 
Acceptance or rejection of this clause will not affect the outcome of this bid. 
 
By signing below, Vendor agrees to allow other agencies (including public, private and charter schools 
districts) to purchase equipment and services using the same terms and conditions of BID # 120406 
 
 
Option Granted     (____)  YES 
 
Option Granted     (____)  NO 
 


