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DOCUMENT 00 21 13¶ 

INSTRUCTIONS TO BIDDERS 

Contractors shall follow the instructions in this document, and shall submit all documents, forms, 

and information required for consideration of a Bid. 

Sacramento City Unified School District (“District”) will evaluate information submitted by the 

apparent low Bidder and, if incomplete or unsatisfactory to District, Bidder’s bid may be rejected at 

the sole discretion of District. 

17. Bids are requested for a general construction contract, or work described in general, for the 

following project (“Project” or “Contract”): 

Tennis Court Overlay at Hiram Johnson High School 

18. District will receive sealed Bids from Bidders as stipulated in the Notice to Bidders. 

19. IMPORTANT NOTICE TO BIDDERS:  Bidders must complete the “Determination of Bidder 

Responsibility Questionnaire” (included in Bid Form) to be determined responsible for award 

and to be responsive to the bid announcement. If a Bidder has completed the questionnaire 

in response to a District project since January 1, 2015, only the certification stating the 

previously submitted data is still true and accurate, is required. 

20. Bidders must submit Bids on the Bid Form and Proposal and all other required District forms.  

Bids not submitted on the District's required forms shall be deemed non-responsive and shall 

not be considered.  Additional sheets required to fully respond to requested information are 

permissible. 

21. 
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of Bidder's failure to enter into the Contract would be extremely difficult and impractical to 

determine and that the amount of the Bidder’s required bid security shall be the agreed and 

conclusively presumed amount of damages. 

24. Bidders must submit with the Bid the Designated Subcontractors List for those subcontractors 

who will perform any portion of Work, including labor, rendering of service, or specially 

fabricating and installing a portion of the Work or improvement according to detailed 

drawings contained in the plans and specifications, in excess of one half of one percent 

(0.5%) of total Bid.  All of the listed subcontractors are required to be registered as a public 

works contractor with the Department of Industrial Relations.  The subcontractor’s 

registration must remain active throughout the term of the Contract.  Failure to submit this 

list when required by law shall result in Bid being deemed non-responsive and the Bid will not 

be considered. 

a. An inadvertent error in listing the California contractor license number on the 

Designated Subcontractors List shall not be grounds for filing a bid protest or grounds 

for considering the bid nonresponsive if the correct contractor’s license number is 

submitted to the District within 24 hours after the bid opening and the corrected 

number corresponds with the submitted name and location for that subcontractor. 

b. An inadvertent error listing an unregistered subcontractor shall not be grounds for 

filing a bid protest or grounds for considering the bid nonresponsive provided that any 

of the following apply: 

(1) The subcontractor is registered prior to the bid opening. 

(2) The subcontractor is registered and has paid the penalty registration fee within 

24 hours after the bid opening. 

(3) The subcontractor is replaced by another registered subcontractor pursuant to 

Public Contract Code section 4107. 

25. If a mandatory pre-bid conference and site visit (“Site Visit”) is requested as referenced in 

the Notice to Bidders, then Bidders must submit the Site-Visit Certification with their Bid.  

District will transmit to all prospective Bidders of record such Addenda as District in its 

discretion considers necessary in response to questions arising at the Site Visit.  Oral 

statements shall not be relied upon and will not be binding or legally effective.  Addenda 

issued by the District as a result of the Site Visit, if any, shall constitute the sole and 

exclusive record and statement of the results of the Site Visit. 

26. Bidders shall submit the Non-Collusion Declaration with their Bids.  Bids submitted without 

the Non-Collusion Declaration shall be deemed non-responsive and will not be considered. 

27. 
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33. Addenda may also be issued to modify other parts of the Contract Documents as deemed 

advisable by the District. 

34. Each Bidder must acknowledge each Addendum in its Bid Form and Proposal by number or its 

Bid shall be considered non-responsive.  Each Addendum shall be part of the Contract 

Documents.  A complete listing of Addenda may be secured from the District. 

35. Bids shall be based on products and systems specified in Contract Documents or listed by 

name in Addenda.  Whenever in the Specifications any materials, process, or article is 

indicated or specified by grade, patent, or proprietary name, or by name of manufacturer, 

that Specification shall be deemed to be followed by the words “or equal.”  Bidder may, 

unless otherwise stated, offer any material, process, or article that shall be substantially 

equal or better in every respect to that so indicated or specified.  The District is not 

responsible and/or liable in any way for a Contractor’s damages and/or claims related, in any 

way, to that Contractor’s basing its bid on any requested substitution that the District has not 

approved.  Contractors and materials suppliers who submit requests for substitutions prior to 

the award of the Contract must do so in writing and in compliance with Public Contract Code 

section 3400.  All requests must comply with the following: 

a. District must receive any request for substitution a minimum of TEN (10) calendar 

days prior to bid opening. 

b. Within 35 days after the date of the Notice of Award, the Successful Bidder shall 

submit data substantiating a request for substitution containing sufficient information 

to assess acceptability of product or system and impact on Project, including, without 

limitation, the requirements specified in the Special Conditions and the Specifications.  

Insufficient information shall be grounds for rejection of substitution. 

c. Approved substitutions, if any, shall be listed in Addenda.  District reserves the right 

not to act upon submittals of substitutions until after bid opening. 

d. Substitutions may be requested after Contract has been awarded only if indicated in 

and in accordance with requirements specified in the Special Conditions and the 

Specifications. 

36. All Bids must be sealed, and marked with name and address of the Bidder, Project Name, 

date and time of bid opening.  Bids will be received as indicated in the Notice to Bidders. 

a. Mark envelopes with the name of the Project. 

b. Bids must be submitted to the Contracts Office by date and time shown in the Notice 

to Bidders. 

c. Bids must contain all documents as required herein. 

37. Bids will be opened at or after the time indicated for receipt of bids. 

38. This Contract may include alternates.  Alternates are defined as alternate products, materials, 

equipment, systems, methods, or major elements of the construction that may, at the 

District's option and under terms established in the Contract and pursuant to section 20103.8 

of the Public Contract Code, be selected for the Work. 

39. The District shall award the Contract, if it awards it at all, to the lowest responsive 

responsible bidder based on the criteria as indicated in the Notice to Bidders.  In the event 

two or more responsible bidders submit identical bids, the District shall select the Bidder to 

whom to award the Contract by lot. 
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k. Lead-Based Paint Certification.  

l. Imported Materials Certification.  

m. Criminal Background Investigation/Fingerprinting Certification. 

42. Any bid protest by any Bidder regarding any other bid must be submitted in writing to the 

District, before 5:00 p.m. of the THIRD (3rd) 
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and to reject the bid of any bidder if District believes that it would not be in the best interest 

of the District to make an award to that bidder, whether because the bid is not responsive or 

the bidder is unqualified or of doubtful financial ability or fails to meet any other pertinent 

standard or criteria established by District.  District also reserves the right to waive 
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DOCUMENT 00 21 13.1 

BIDDER INFORMATION AND FORMS 

DETERMINATION OF BIDDER RESPONSIBILITY QUESTIONNAIRE 

 

The Public Contract Code requires that school districts, in certain circumstances, bid and award 

public contracts to the lowest responsive and responsible bidder. California law establishes a very 

comprehensive standard concerning bidder responsibility, such that a school agency has wide 

discretion and broad authority to make its determination of bidder responsibility on a case-by-case 

basis. Such authority empowers the District to conduct its own investigation, and make an 

assessment of the facts and circumstances to ascertain the quality, fitness, capacity and 

trustworthiness of each bidder. It is the purpose of this questionnaire to assist in determining 

contractor responsibility, and to aid the District in selecting the lowest responsible bidder (when the 

District does not opt to reject all bids). 

 

Bidders must have completed the questionnaire, truthfully and completely, at least once since 

January 1, 2015 to be considered for award on this project. If you completed this questionnaire 

since that date, you must certify that the data previously submitted is still true and accurate. 

Bidders must either complete the entire questionnaire or certify the previously submitted data as still 

current, truthful, and accurate, to be determined responsible and responsive to the bid 

announcement. 

 

Bidders must answer all questions and provide all requested information, where applicable. If the 

answer to any question is “none”, or is not applicable, please so state in writing. The District will 

evaluate bidders not only on the information contained in this questionnaire, but also using any and 

all information available through other sources, including District records, staff or representatives, 

interviews, and/or reference checks. Based on a complete evaluation, the awarding authority has 

sole and discretionary judgment to determine if the bidder is deemed responsible and/or qualified to 

perform the work. Bidders discovered to have omitted required information or provided false, 

misleading, or substantively incorrect statements, as determined solely by the District, will be 

disqualified from bidding. The District reserves the right to waive minor irregularities and to make all 

final determinations regarding prospective bidders’ responsibility, fitness, and/or qualifications. 

 

1.  Experience:  Describe three (3) public works or school district projects that your firm 

completed within the last three years, either as a Prime or Subcontractor, where your scope of work 

was similar in building size, scope, contract value and complexity to the proposed project. 

 

A. Project Name:  ___________________________________________________________   

Location:  ____________________________________  Date completed:________________ 

 Project Description (Scope of work, similarities to current advertised project):   

 ____________________________________________________________________________ 

Owner’s Representative Name: _______________________  Ph number:  _________________ 

Construction Manager Name: _________________________ Ph number:  _________________ 

General Contractor Name ____________________________ Ph number:  _________________ 
 

(If you were a Subcontractor):  

Name of Architect:  _______________________________  Number of RFIs  _______________ 

Your base contract amount: $________________  Final contract amount : $______________ 

Explain difference from Base Contract amount, if any. _________________________________ 

Initial contract time: _____________ days           Time extensions:  ____________ days 

Days past contract completion date (excl. authorized time extensions): ____________ days 
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B. Project Name:  __________________________________________________________   

Location:  _____________________________________  Date completed:______________ 

 Project Description (Scope of work, similarities to current advertised project):   

 __________________________________________________________________________ 

Owner’s Representative Name: _______________________ Ph number:  _________________ 

Construction Manager Name: ________________________  Ph number:  _________________ 

General Contractor Name ___________________________  Ph number:  _________________ 
 

(If you were a Subcontractor):  
 

Name of Architect:  _________________________________  Number of RFIs  ___________ 

Your base contract amount: $________________  Final contract amount : $______________ 

Explain difference from Base Contract amount, if any. _______________________________ 

Initial contract time: _____________ days  Time extensions:  ____________ days 

Days past contract completion date (excl. authorized time extensions): ____________ days 

 

 

C. Project Name:  __________________________________________________________   

Location:  ______________________________________Date completed:_______________ 

 Project Description (Scope of work, similarities to current advertised project):   

 ___________________________________________________________________________ 

Owner’s Representative Name:  ______________________ Ph number:  _________________ 

Construction Manager Name: ________________________ Ph number:  _________________ 

General Contractor Name ___________________________ Ph number:  _________________ 
 

(If you were a Subcontractor):  
 

Name of Architect:  _________________________________  Number of RFIs  ___________ 

Your base contract amount: $________________  Final contract amount : $______________ 

Explain difference from Base Contract amount, if any. _________________________________ 

Initial contract time: _____________ days  Time extensions:  ____________ days 

Days past contract completion date (excl. authorized time extensions): ____________ days 

 

2.  Financial Data: Complete the table below using data from your most recent completed 

accounting fiscal year and most recent completed accounting fiscal quarter. (Bidder may be required 

to submit a financial statement upon request.). 

 

 

Financial 

Ratios 

 

Ratio 

Calculation 

 

 

Previous Fiscal 

Year 

 

 

Ratio 1 

 

Most Recent 

Quarter 

 

Ratio 2 

 

Current  

 

Current Assets 

 

 

a 

 

 

 

 

a / b  

 

e 

 

 

 

 

e / f 
Ratio  

Current 

Liabilities 

 

b 

 

f 
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Debt 

 

Total Debt 

 

 

c 

 

 

 

 

c / d 

 

g 

 

 

 

 

g / h 
Ratio  

Total Net 

Worth 

 

d 

 

h 
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performance of its own independent investigation that Contractor must perform as a 

condition to bidding and Contractor should not and shall not rely on this information or 

any other information supplied by District regarding existing conditions. 

d. Any information shown or indicated in the reports and other data supplied herein with 

respect to existing underground facilities at or contiguous to the Project may be based 

upon information and data furnished to District by the District's employees and/or 

consultants or builders of such underground facilities or others.  District does not 

assume responsibility for the completeness of this information, and Bidder is solely 

responsible for any interpretation or conclusion drawn from this information. 

e. District shall be responsible only for the general accuracy of information regarding 

underground facilities, and only for those underground facilities that are owned by 

District, and only where Bidder has conducted the independent investigation required 

of it pursuant to the Instructions to Bidders, and discrepancies are not apparent. 

49. Investigations/Site Examinations 

a. Before submitting a Bid, each Bidder is responsible for conducting or obtaining any 

additional or supplementary examinations, investigations, explorations, tests, studies, 

and data concerning conditions (surface, subsurface, and underground facilities) at or 

contiguous to the Site or otherwise, that may affect cost, progress, performance, or 

furnishing of Work or that relate to any aspect of the means, methods, techniques, 

sequences, or procedures of construction to be employed by Bidder and safety 

precautions and programs incident thereto or that Bidder deems necessary to 

determine its Bid for performing and furnishing the Work in accordance with the time, 

price, and other terms and conditions of Contract Documents. 

b. On request, District will provide each Bidder access to the Site to conduct such 

examinations, investigations, explorations, tests, and studies, as each Bidder deems 

necessary for submission of a Bid.  Bidders must fill all holes and clean up and restore 

the Site to its former condition upon completion of its explorations, investigations, 

tests, and studies.  Such investigations and Site examinations may be performed 

during any and all Site visits indicated in the Notice to Bidders and only under the 

provisions of the Contract Documents, including, but not limited to, proof of insurance 

and obligation to indemnify against claims arising from such work, and District’s prior 

approval. 

 

END OF DOCUMENT 
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DOCUMENT 00 41 13 
 

BID FORM AND PROPOSAL 

Sacramento City Unified School District (“District” or “Owner”) 

From:   

 (Proper Name of Bidder) 

 

ACKNOWLEDGEMENT OF GENERAL CONDITIONS 

The General Conditions and definitions therein are accessible on the SCUSD website at 

http://www.scusd.edu/contracts-department, and are an integral part of the Contract Documents. 

The Contractor shall not disclaim knowledge of the meaning and effect of any term or provision of 

these General Conditions, and Supplemental Conditions, if any, and agrees to strictly abide by their 

meaning and intent. In the event the Contractor fails to initial this acknowledgement, the District 

http://www.scusd.edu/contracts-department
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proposed a price for that work, the District has accepted the cost for that work, and the 

District has prepared a change order incorporating that work.  Contractor hereby authorizes 
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construction of the Work that may create, during the Work, unusual or peculiar unsafe 

conditions hazardous to persons and property. 

65. Bidder expressly acknowledges that it is aware of such peculiar risks and that it has the skill 

and experience to foresee and to adopt protective measures to adequately and safely perform 

the Work with respect to such hazards. 

66. Bidder expressly acknowledges that it is aware that if a false claim is knowingly submitted (as 

the te
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DOCUMENT 00 43 36 

DESIGNATED SUBCONTRACTORS LIST 

(TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID) 

PROJECT:  Tennis Court Overlay at Hiram Johnson High School 

Bidder acknowledges and agrees that under Public Contract Code section 4100, et seq., it must 

clearly set forth below the name, location and California contractor license number of each 

subcontractor who will perform work or labor or render service to the Bidder in or about the 

construction of the Work or who will specially fabricate and install a portion of the Work according to 

detailed drawings contained in the plans and specifications in an amount in excess of one-half of one 

percent (0.5%) of Bidder’s total Bid and the kind of Work that each will perform.  Vendors or 

suppliers of materials only do not need to be listed. 

Bidder acknowledges and agrees that under Public Contract Code section 4100, et seq., if Bidder 

fails to list as to any portion of Work, or if Bidder lists more than one subcontractor to perform the 

same portion of Work, Bidder must perform that portion itself or be subjected to penalty under 

applicable law.  In case more than one subcontractor is named for the same kind of Work, state the 

portion of the kind of Work that each subcontractor will perform. 

If alternate bids are called for and Bidder intends to use subcontractors different from or in addition 

to those subcontractors listed for work under the base Bid, Bidder must list subcontractors that will 
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Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 Portion of Work:     

 

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   
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DOCUMENT 00 45 01 

SITE VISIT CERTIFICATION 

TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID 

IF SITE VISIT WAS MANDATORY 

 PROJECT:   Tennis Court Overlay at Hiram Johnson High School 

Check option that applies: 

_____ I certify that I visited the Site of the proposed Work and became fully acquainted with the 

conditions relating to construction and labor.  I fully understand the facilities, difficulties, and 

restrictions attending the execution of the Work under contract. 

_____ I certify that       (Bidder's representative) visited the Site of the 

proposed Work and became fully acquainted with the conditions relating to construction and labor.  

The Bidder's representative fully understood the facilities, difficulties, and restrictions attending the 

execution of the Work under contract. 

Bidder fully indemnifies the  Sacramento City Unified School District, its Architect, its Engineer, its 

Construction Manager, and all of their respective officers, agents, employees, and consultants from 

any damage, or omissions, related to conditions that could have been identified during my visit 

and/or the Bidder's representative’s visit to the Site. 

I certify under penalty of perjury under the laws of the State of California that the foregoing is true 

and correct. 

Date:    

Proper Name of Bidder:    

Signature:    

Print Name:    

Title:    

 

END OF DOCUMENT 
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