


 2 
Last Modified: 20220806  Technology Services  

 
To Add or Change Teachers to a New Course/Section (before start of school) 

1. Create the new section, if needed 
 

PATH
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To Change Teachers for Course/Section after start of school 

PATH:  Scheduling > Courses > Section Tab > Edit Section > Staff History > New Primary Teacher 

IF section already exists, but only the Teachers are changing (NOT students, assign the new teacher from 
the Staff History Tab) 

1. Select existing primary teacher to add an End Date (
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Using Roster Batch Edit to move 




