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INTRODUCTION 
 
Welcome to the fourth edition of the Community Advisory Committee Guidelines.  
Community Advisory Committees (CACs) are at the heart of the Special Education 
system in California. Under legislative mandate (California Education Code Section 
56194), CACs provide the vehicle for active community involvement in the development 
and review of the Local Plan, in parent training and education, and in bringing about 
positive changes in the educational system at both the local and state levels.  Each 
CAC is unique; therefore, this resource notebook contains information and suggestions 
to personalize these Guidelines for your local CAC.  

 
We wish every CAC success with its individual and joint ventures throughout the state 
of California.  
 

Members of the Fourth Edition Review 
Committee 

 
 
 

FOREWORD 
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application process is available at each local SELPA office.   
 

Why should I become an appointed member of my CAC? 
 

CAC representatives are important 
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SECTION 2: 
CAC RESPONSIBILITIES AND ACTIVITIES 
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If the CAC is to recommend annual priorities to be addressed by the Local Plan, 
then it must commit the time and energy necessary to evaluate the current Local 
Plan and perform responsibly.  To do this the CAC must be knowledgeable about 
Special Education programs and services within the SELPA, district(s) or county. 
This could be accomplished through site visits, parent/teacher surveys, interviews 
of administrative staff, and discussions and presentations at CAC meetings or 
CAC-sponsored activities.  
 

The state requires that districts re-evaluate and update their Local Plans when 
there are significant changes needed. This does not, however, limit the CAC's 
opportunity to review and recommend changes to the Local Plan each year. The 
signature of the CAC chairperson on the Local Plan indicates to the state that the 
CAC was given at least 30 days to review the Local Plan before submitting it to the 
California Department of Education.  
 

The effectiveness of a CAC lies in the 



11 

 

 Assign a CAC member or subcommittee to provide updates on 
legislation affecting Special Education programs.   

 Present the program priorities annually or on an ongoing basis  
 

Support Needed: 

 Access to administrative staff (secretarial) 

 Access to information on legislation 

 Connection to local parent support organizations 

 Collaborative relationship with local Special Education administrator(s) 
 
3.  Parent education and recruitment  

 

The SELPA and local districts are responsible for training the CAC and parents. 
CACs identify their own education and training needs and request specific trainings 
from the SELPA.  SELPAs and CACs work together to identify and provide parent 
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Disability History Week, Ability Awareness activities). 

 Inform parents about the School Attendance Review Board (SARB) 
process. 

 Provide training to SARB panel members about the impact of 
disability on school attendance. 

 

Support Needed: 

 Access to administrative staff (secretarial) 

 Access to information about community, district and statewide 
disability activities 

 Access to information about community, district and statewide 
disability related award opportunities (Council on Exceptional 
Children, Interagency Coordinating Council on Early Intervention, 
Advisory Commission on Special Education (ACSE) GOAL Award, 
Association of California School Administrators (ACSA) state and 
regional awards, local SELPA and district recognition events) 

 

6.  Increase public awareness of the importance of regular school attendance 
 

Possible Activities: 

 Distribute policy statements related to school attendance.  

 Assist parents in the development of strategies to improve school 
attendance. 

 Attend to parent concerns about Special Education programs to ensure 
every child receives educational benefit 

 

Support Needed: 

 Access to administrative staff (secretarial) 
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 Disseminates information regarding programs, services, and resources.  

 Offers parents/professionals training and skill building opportunities.  

 Facilitates parent / professional access to decision makers and input into the 
decision making process. 

 Assists parents/professionals in navigating the Special Education system. 

 Provides opportunities for parent/professionals to develop and share creative 
ideas for the benefit of all children, making a difference in the system.  

 

A checklist for CACs to use at an annual meeting to review progress and set goals for 
the coming year is provided on pages 30-31.  
 

Suggestions for CAC Parent / Professional Trainings and Projects  
 

Some of the parent trainings and projects that have been successfully completed by 
CACs are included on the following list.  You may wish to contact your SELPA, Regional 
Center, Family Empowerment Center (www.cafec.org), Parent Training and Information 
Center, Community Parent Resource Center (www.taalliance.org) or Early Start Family 
Resource Center (www.frcnca.org) to find out if you might be able to partner with their 
agency in parent / professional training activities or request assistance in identifying a 
presenter or other resource.   
 

Parent Trainings  

 504 vs. IEP 

 Ability awareness  

 Agencies and organizations  

 Alternative Dispute Resolution (ADR) 

 Assistive technology 

 Behavior management strategies for assisting parents  

 CAHSEE (California High School Exit Exam) 

 Collaboration 

 Communication  

 Community resources 

 Disability specific trainings (parent, student, and teacher perspectives) 

 How to use information from evaluations/assessments 

 How to write meaningful and effective IEP goals 

 Inclusion  

 Informed/empowered parents (empowering parents in the IEP process)  

 Legislative process 

 The impact of diet on educational outcomes 

 Local Plan 

 Medications in school 

 Middle School to High School Transition 

 Office of Administrative Hearing – due process 

 Parent Portfolio Notebook (contact FRCNCA for info – www.frcnca.org) 

 Resilience (the grieving process)  

 Responsible children (self-help skills)  

http://www.cafec.org/
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 Response to Instruction and Intervention (RtI2) 

 Self determination and self advocacy 

 Sensory processing disorders 

 Siblings 

 Social Skills  

 Special Education Laws  

 Special Education laws/parent roles and responsibilities  

 STAR Testing 

 Teen Sexuality 

 Transition planning (including community partners such as Department of 
Rehabilitation, SSI [Supplemental Security Income], Workability)  

 Transportation  

 Universal Design for Learning 

 What is a SELPA? 
 

Projects  

 Ability awareness (Disability History Week) 

 Auto dial / robo call announcement scripts (to share information on 
conferences, meetings, trainings) 

 CAC brochure  

 CAC newsletter (electronic or hard copy) 

 CAC resource directory  

 Information Hotline 

 Input on website format and content related to CACs 

 Medical Records Binder (www.cafec.org) 

 Needs Assessment survey (for training, issues, resources)  

 Outreach at fairs and other public events  

 Parent Directory to identify areas of expertise and facilitate contacts 

 Parent Handbook (parent‟s rights & responsibilities, IEP forms, contact info) 

 Parent information videos on public access channel of local cable system  

 Provide info for weekly electronic newsletters 

 Resource Directory 

 Trained parent mentor A-3(d)-3( )8(p)-3(a)-3(ren)(o)-3( )8(fo)-5(r w)13(e)-
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SECTION 4: 
CAC BEST PRACTICES 

 
This section is the foundation for an effective CAC. The following list introduces each 
best practice and provides a brief overview. Additional detail follows for some topics. 

 

 Action Plans: An action plan becomes a road map for a CAC to follow as it 
moves from where it is to where it wants to go.  A Needs Assessment can be an 
important part in the development of an Action Plan.  See Section 5 for additional 
information on developing an Action Plan. 
 

 Adherence to Brown Act:  All organizations that receive public funds must 
conduct open meetings which mean they may be attended by all interested 
parties.(See Appendix H) 
 

 Agendas: An agenda is a guide for a meeting. It provides for events and 
activities to happen in a timely manner. It also gives the CAC a chance to limit 
the length of the meeting. A lengthy meeting is not necessarily a productive 
meeting. If too many items are listed on the agenda, reschedule those that are 
low priority. Build time in agendas to address public concerns.  SELPA Director 
and CAC Chair may develop meeting agendas together and identify resources 
needed to address each agenda item.  A sample agenda is included in Section 5.  
In addition, Microsoft Word includes a variety of meeting agenda templates.  
 

 Bylaws: Bylaws are rules an organization agrees to live by. They promote the 
efficient functioning of the CAC and can be as simple or as complex as your the 
group chooses. A bylaws checklist is included on page 22 and sample CAC 
bylaws are included in Appendix D.  
 

 CAC Membership Recruitment and Retention:  Recruiting new members is an 
important and ongoing task.  To assist in this effort, a sample Membership 
Application and a sample Member Information Sheet are provided on pages 28. 
Suggestions for Recruiting and New Member Orientation are included on pages 
24 and 25.  These forms allow CACs to gather additional information regarding 
CAC members.  One of the benefits of these forms is that they help to identify 
CAC members‟ talents and connections throughout the community. CACs should 
provide orientation for new members.   
 

Note: Education Code Section 56191 (CAC Appointments). The members of the 
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items for inclusion in a local CAC Notebook is included on page 29.  
 

 CAC Self Review:  Regular evaluation of the CAC is helpful to ensure a vital, 
active organization that effectively meets the needs of its constituency and 
achieves its goals.  A sample “Self Review Checklist for an Effective CAC” is 
included on pages 30-31, but CACs are encouraged to customize the Checklist 
as needed.   
 

 Collaboration / Team Building: The most important thing that CACs do is 
communicate. They communicate with parents, professionals, administrators, 
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CAC meeting facilitator to solve individual issues.  A sample form for noting 
concerns and 
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SECTION 5: 
MATERIALS FOR IMPLEMENTING  

BEST PRACITCES 
 

Agenda 

Bylaws 

CAC Membership Recruitment and Retention 

CAC Notebook 

CAC Self Review 

Collaboration / Team Building 

Committees / Subcommittees 

Decision Making 

Duties of CAC Members 

Duties of Officers 

Individual Issues 

Mission Statement 

Needs Assessment 

Open Forum Policy 

Timelines 
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Agenda 

SAMPLE CAC AGENDA 
West School CAC Meeting Agenda 
September 24, 2011 
7:00 – 9:00 P.M. 

Meeting called by Terry Adams 

Board 
Members 

Terry Adams, Co-president; Jenni Merrifield, Co-president; Kim 
Ralls,  Treasurer; Dean McCrae, Secretary; Erik Andersen, 
Volunteer coordinator; Angela Barbariol, Membership 
coordinator 

 

   

Time Item Presenter  

7:00 – 7:05 Welcome and Introductions Terry and 

attendees 

7:05-7:15 Approval of last meeting‟s minutes Jenni 

7:15-7:30  Special Presentation Terry 

7:30-7:50 Open Forum – public comments Erik 

7:50-8:00 Transportation Report Kim 

8:00-8:15 Remarks from the Chair / Executive Board Report 

 

Terry 

8:15 – 8:45 Committee Reports 
A. SELPA Advisory Committee 
B. Department Advisory Committee 
C. LRE Committee 
D. Legislation Committee 

Various 

8:50-9:00 New Business Jenni 

9:00 Adjournment Jenni 

 

Executive Board Agenda Planning Meeting Date and Time: 
  

Refreshments provided by: 
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Bylaws 
 
Bylaws are the rules an organization such as a CAC agrees to live by. Bylaws promote 
smooth and efficient functioning of the committee. These components are standard with 
most organizations, 
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CAC Membership Recruitment and Retention 
 
Suggestions for Recruiting New CAC Members  
 

 All materials (in-services, trainings, newsletters, parent handbooks / notebooks etc) , 
should be written and, if possible, presented in the languages of the community. Pro-
vide interpreters at your CAC meetings if necessary to encourage participation of 
non-English-speaking individuals.    

 Provide information to service agencies and organizations (e.g., regional center, 
area board, California Children Services, disability specific organizations) in your 
area about your CAC. If they have their own newsletter, ask them to include CAC 
information.  
Provide information about your CAC to the teachers (both general and special       
education) in your community. Send copies of all your flyers, newsletters, needs 
surveys, etc to teachers, program specialists, related service providers, and 
administrators.  

 Enlist your community to become involved in a selected project (e.g., Public School's 
Week, Ability Awareness Programs). Use the media to spread the word.  

 Ask .63 Tm

[( )sif nk
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Many CACs find it helpful to hold the orientation in the summer prior to the first CAC 
meeting of the year.   It is also important to provide orientation on an as-needed basis to 
newly appointed members.  After the initial orientation, involve new members in 
committee work as soon as possible. 

 
Teambuilding resources can be found on page 32. 
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COMMUNITY ADVISORY COMMITTEE FOR SPECIAL EDUCATION 

SAMPLE APPLICATION FOR MEMBERSHIP 

Name:  

Address:  

City,  Zip Code:  

Home Phone:  

Work Phone:  

Cell Phone:  

Occupation:  

Please check 
one 

 
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School District: 
 

Civic activities 
or 
organizations 
you belong to, if 
any: 

 

What do you feel 
you can 
contribute to the 
CAC? 

 

How did you hear 
about the CAC? 

 

Have you 
attended any 
CAC meetings?              

 Yes               No When? 

 
 
 
Signature:                                                                                             Date: 

 
For CAC use 

Sent to director: 
                                                                       Name                                                                                                         Date 

Number of CAC members from your district to date: 

Current membership comprised of: 

 Parents              Special Education teachers                  Regular education teachers 

Additional applications received from: 

 Parents              
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COMMUNITY ADVISORY COMMITTEE FOR SPECIAL EDUCATION 
SAMPLE MEMBER INFORMATION SHEET 

 
 
Name: 

Address: 

Home phone:                                                                Work phone: 

Cell phone: 

 

Specific Special Education program(s) you represent: 

Type of representation (e.g., parent, Special Education classroom teacher, other 
Special Education personnel, public or private agency): 

Term starting date: 

Anticipated ending date: 

What other organizations do you belong to that are involved in Special Education? 

 

 

 

Occupation: 

Related community activities: 

 

 

Additional comments (if any) describing how you became involved in ll phone



29 

 

CAC Notebook 
 
Examples of possible notebook sections are included below. You may also want to add 
dividers of your own for local issues.  The section topics are presented in alphabetical 
order.  Each CAC will be able to customize the Notebook to meet local needs. 
 

Section Heading Possible Content 

Addressing legislators 
 How to share experience of raising a child with a 

disability 
 

Budget  Special Education budget information  
 

CAC 
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Done To Do An effective CAC has STANDARD PROCEDURES: 

  
has regularly scheduled and well-publicized meetings at convenient 
times 

  
plans and sends out agendas in advance; organizes meetings to 
take two hours (or less) 

  

conducts an annual needs assessment in the SELPA (to determine 
topics for parent education programs, issues of concern to parents, 
and best date times for meetings and to raise awareness about the 
CAC)  

  
assigns specific duties to subcommittees in carrying out the 
purposes of the CAC 

  
sets goals for the CAC on a yearly basis and evaluates progress 
toward the goals the end of the year  

  has a budget goal and documents it  

  
makes a yearly report to the SELPA director and to the local school 
board that appointed them, about Special Education in the SELPA 

 

Done To Do An effective CAC: 

  
recognizes and commends students, teachers, or other staff 
members who do outstanding work (gives graduation "gifts," 
awards, public credit)  

  
collaborates with the person (SELPA Director / staff)  acting as 
liaison between the CAC and the SELPA 

  
makes use of SELPA funds for parent education when drawing up 
its yearly budget 

  
acknowledges "in kind" services provided by the SELPA (and vice 
versa) 

  
sends representatives to all appropriate school board or administra-
tive meetings in the SELPA 

  
participates with the SELPA in the yearly state Legislative Action 
Day 

  
participates in the  SELPA Special Education Self Review (SESR) 

Team  

  
keeps local, state, and federal lawmakers informed about issues 
relating to Special Education 
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Collaboration / Team Building 
 
One way to motivate a group to work together and improve collaboration is through 
team building.  People approach team building with many different view points and 
expectations but well thought out activities can serve to help a group move forward.  
Following are some websites that offer team building information and activities. 
 
 
Team Building Portal.com 
 
A free resource rich site for organizational and research needs.  
(www.teambuildingportal.com) 
 
Teampedia.net 
 
The mission of Teampedia is to become the world's largest collection of resources (e.g. 
warm-ups, icebreakers, and other group facilitation and training activities) to facilitate 
teamwork, teambuilding, and community.  (www.teampedia.net) 
 



33 

 

Committees/Subcommittees  

 
Following are some examples of committees that CACs might find helpful in the 
completion of their duties. 
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 Will assist the district in gathering information on programs in the community 
and the needs of students, parents, teachers, and school personnel.  

 Will provide input to the local district and SELPA on program and personnel 
development.  

 Will be involved in setting the SELPA priorities.  
          

Subcommittees  

 
Subcommittees may be formed when a particular issue or need arises in the 
community. Examples of subcommittees and their possible functions include the 
following:  
 

Least Restrictive Environment Subcommittee  

 Regular and Special Education interfacing to endorse inclusion policies 
and procedures.  

 Provide administrators, teachers, and parents with in-service on the value 
of integration practices for all students, accountability, and best 
educational practices.  
 

Accessibility Subcommittee  
 

 Monitor and advocate for legislation regarding accessibility and safety in 
schools at all levels.  

 
Finance Subcommittee  
 

 Monitor, review, and report on budget development process.  
 
Nonpublic School Subcommittee  
 

 
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Decision Making Processes  

There are many different ways that groups make decisions.  Some of them are 
discussed below.  
 
Building Consensus and Voting 
 
When decisions are to be made, voting is one method to make them and reaching 
consensus is another. The principles behind voting and consensus are very different. 
Both methods of making a decision can be useful, but the differences should be 
understood.  

 
Voting 
 
In voting, the majority wins while the remainder loses. Thus, voting is a win / lose 
system. Voting has the potential for creating divisiveness and conflict. It works well 
when the voters know that they'll get another chance after a time, as they do when there 
is a set of rules that protect the rights of the minority. However, the group that loses can 
feel threatened under certain circumstances.  
 
On the other hand, voting is clear in its results and can be done within a limited period. 
When a decision is required, it can be the most efficient way of arriving at that decision. 
Furthermore, when a large number of people are involved and want a voice in decision 
making, voting is perhaps the only workable system.  

 
Consensus 
 
The word consensus implies the voluntary giving of consent. Building consensus 
requires that all the decision makers discuss the issue until everyone can agree on a 
solution. The word 
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 Assume position of chair in the event the chairperson leaves committee  

 Serve as chairperson of membership committee  
 

Secretary  

 Record minutes of all committee meetings  

 Receive and transmit committee correspondence  

 Supervise printing of CAC publications  

 Maintain and update committee roster 

 Send correspondence at direction of committee  

 Maintain notebook of all minutes, agendas, correspondence, and other infor-
mation pertinent to CAC and pass on to next secretary at completion of term 

 Maintain web presence / social networking activities 
 
Treasurer (if applicable) 

 Receive all committee funds, depositing same in the name of committee in a 
commercial bank approved by executive committee  

 Issue receipts of committee and disburse funds by check upon order of chair-
person acting with approval of executive committee  

 Keep regular and accurate accounts of all funds and at all times have accounts 
open for inspection by chairperson and executive committee  

 All checks will be co-signed by treasurer and chairperson unless otherwise 
directed by bylaws  

 Cooperate with annual financial audit committee to be appointed by chairperson 
upon approval of committee  

 Serve in absence of secretary, oversee dissemination of nomination forms for 
excellence awards  

 Receive and submit to executive committee all nominations for excellence 
awards  

 Obtain and submit to committee quarterly budget statements from department 
budget analyst  

 Oversee collection of funds for special gifts  

 Receive and submit to department budget office all requests for reimbursement 
from CAC members  
 

Member at Large  

 Obtain, maintain, and display collection of parent information materials at all CAC 
meetings  

 Coordinate planning of School Board Candidates' Forum (alternate years)  

 Participate in agenda planning for August goal-setting meeting  
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Individual Issues 
 

SAMPLE PARENT ISSUES/CONCERNS 
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Needs Assessment 
 
An annual needs assessment will provide direction to the work of the CAC for the year.  
Following are some activities that may be used in conducting the annual CAC Needs 
Assessment. 

 
Understanding Your CAC  
 
Directions: Appoint a group leader and a group recorder. Do only one activity at a time.  

1. When directed, each group is to quickly brainstorm ideas.  
2. Select the two or three most important ideas. Mark them with asterisks (*).  
3. Your leader will share these ideas with the whole group.  

Activity One: What are the purposes of the CAC? (small groups)  

Activity Two: What is needed to achieve these purposes (e.g., types of membership, 
access to experts, regular meetings with various levels of district personnel, member-
ship training)? (small groups)  

Activity Three: What are the CAC's immediate needs? What are the CAC's long term 
needs? (small groups)  

Activity Four: Review the CAC meeting structure. (whole group)  
 
Objectives for the Coming Year  
 
Activity One: What are the key generic issues facing the CAC for the coming year? 
(small groups)  

Activity Two: Into what common categories can these be grouped? (whole group)  

Activity Three: Are there any clear priorities? Mark them with asterisks (*). (whole 
group)  

Activity Four: What strategies might be used to address these objectives? (whole 
group)  
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Open Forum Policy 
 

Open Forum Policy Statement 

 

The open forum section of the Community Advisory Committee (CAC) meeting 
offers anyone with an interest in Special Education in this district an opportunity to ask 
questions, voice concerns, share information, express opinions, or otherwise bring 
matters to the attention of the members of the CAC. Matters discussed in this part of the 
meeting may need further inquiry or verification in order for the committee members to 
have a more complete understanding of the issues involved. The CAC may direct the 
speaker to various avenues of recourse, or it may ask a member of the Special 
Education administration to follow up, or a member(s) of the committee may be 
assigned to make inquires. In most cases, an update on the issue will take place at the 
next CAC meeting.  
 
 
 
Adopted on this date: 
________________________________________________________ 
 
Signed by: 
_________________________________________________________________ 
                                                                                                     CAC Chairperson 
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Monthly: 
 

 Plan agenda for next month‟s CAC meeting 

 Plan parent education event  

 Solicit new members for the CAC 

 Accept new members; forward names of all CAC members to board for approval 
 

 

End of School Year 
 

 Solicit suggestions for next year's CAC goals and activities.   

 Present certificates/gifts to outgoing CAC members   
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SECTION 6:  ACTION PLANS 
 
Action Plans provide step-by-step directions and activities for CACs to use in planning 
their activities for each year.   Effective planning makes it possible to accomplish the 
CAC mandate in a way that allows group members to feel productive and successful. 
An action plan becomes a road map for a CAC to follow as it moves from where it is to 
where it wants to go. When the entire committee has a clear sense of direction and 
understands the CAC Responsibilities and Activities in Section 2 it will be ready to 
embark on developing an action plan.  This section is intended to provide a framework 
for developing the Action Plan. 
 

Steps for Developing Action Plans  
 

 Assess Needs  
The first step in planning for action is to focus the committee's energy. Before 
developing an action plan, a CAC must explore the following areas:  

 

 Internal: How the individual CAC members work as a unit (i.e., prioritizing needs 
assessment, filling vacancies on the CAC, annual review to governing board of 
education, Local Plan).  

 SELPA: Through annual or biannual needs assessment (i.e., training CAC 
sponsors, information/resource, and community awareness/education).  

 
As the CAC members begin to understand the problems they want to solve, the barriers 
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Sample Plan of Action for an Effective CAC 
 

Name of CAC:                                                                                           Date: 

Name of SELPA: 

Participants in planning: 

 

Goal: A CAC that is in compliance with the law 

Steps to Take When Person(s) Responsible 

   

Goal: A CAC with (circle one) purpose, healthy membership, standard  
procedure, collaboration 
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SECTION 7: LOCAL PLAN 
 

Purpose of the Local Plan 
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Local requirements Ed. Code 56195.7 related to the Local Plan include the following:  
 

 Joint Powers/Contractual Agreements: copies of applicable joint powers or 
contractual agreements with other agencies. 

 Coordinated Identification, Referral, and Placement System: a coordinated system 
for identification, referral, and placement of students with special needs, to be included 
in the written agreements. [Section 56220(a)]  

 Procedural Safeguards: a process to guarantee parent/student rights. [Section 
56220(b)]  (see federal assurance statements) 

 Regionalized Services: regionalized services to local programs, such asTm

[( )]t8o.ents)
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Sample CAC Checklist for Local Plan Review 
 

 Verify that all CAC members have all the components of the Local Plan.  

 Review the entire document by briefly looking at the pages. Review the Table Of 
Contents page. (Key: What period of time does this Local Plan cover? What 
officials sign it? Where do the CAC representatives sign it? On what date was it 
sent to the Department of Education?)  

 Record questions the group has regarding the contents. List all questions. (Key: 
What do we want to learn from this activity? What don't we know? Where do we 
find it? What information gained will improve the CAC's understanding of 
programs and services? What information gained will improve the quality of our 
advice?)  

 Assign question-answer research. Who? What pages? By when? (Key: When 
reading the Local Plan, be open and encourage more questions. Write them 
down.)  

 Discuss what each person has read-
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Sample Format for a Local Plan Review 
 
 

Local Plan Review by the: ________________________________________________  
 
               name of your CAC  

Date: ________________________________________________________________ 
 
Persons Participating: ___________________________________________________ 
 
Our Work: ____________________________________________________________ 
 
_____________________________________________________________________ 
 
Our Findings___________________________________________________________ 
 
 

 
Our Advice and Recommendations Based On Our Findings:______________________ 
 
_____________________________________________________________________ 
 
 
We respectfully submit this report to our local school board of trustees and Special 
Education administrative entities, fulfilling the mandate for community involvement in the 
Local Plan. We request that the board respond quickly to our work and remain available 
for further discussion regarding the issues that affect the board and our CAC.  
 
 
Report Prepared by: 
__________________________________________________________   
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http://www.atacess.org/
http://cde.ca.gov/
http://www.cde.ca.gov/sp/
http://dds.ca.gov/EarlyStart/Home.cfm
http://specializedtraining.com/
http://www.pbis.org/
http://csef.air.org/
http://www.cde.ca.gov/re/pn/sm/
http://www.directionservice.org/cadre/
http://www.cec.sped.org/AM/Template.cfm?Section=Home
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CENTER NAME EMAIL 
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CENTER NAME EMAIL 
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CENTER NAME EMAIL ADDRESS PHONE 
COUNTY(IES) 

SERVED 
ESFRC PTI FEC CPRC FV 

Warmline FRC www.warmlinefrc.org 2025 Hurley Way, Suite 
100 
Sacramento  95825 

916 922-9276 
800 660-7995 
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Early Start Family Resource Centers, Family Empowerment Centers, Parent Centers, and Family Voices  

 Early Start Family Resource 
Centers (ESFRC) 

47 statewide 

Family Empowerment Centers  
(FEC) 

14 statewide 

Family Voices of California 
(FVCA) 

8 Statewide 

Parent Training & Information 
Centers (PTI) and Community Parent 

Resource Centers  (CPRC) 

C
o

n
ta

c
t 

In
fo

rm
a
ti

o
n

  
916-962-0832 

www.frcnca.org 

 
916-285-1800 

 www.cafec.org 

 
415-282-7494 

www.familyvoicesofca.org 

 
415-884-3535 

www.taalliance.org 

P
o

p
u

la
ti

o
n

 

S
e
rv

e
d

 

Ages 0-3 
Focus on families of infants 
and toddlers  at risk of or with 
developmental delays and 
disabilities 

Ages 3-22 
Focus on children with disabilities 
who require Special Education 
services 

No age limit 
Focus on children with 
special health care needs 

Ages 0-26 
Focus on children with education 
needs. 

S
e
rv

ic
e
s
 P

ro
v

id
e
d

 

Supports families of children 
with disabilities, special 
healthcare needs, and those at 
risk of developmental delays in 
every California county.  
ESFRCs offer parent-to-parent 
support, information and 
referral, public awareness, 
family professional 
collaborations and transition 
assistance when the child is 
approaching age three.  In 
addition, many ESFRCS offer 
services to families of children 
over the age of three. 
 

Assists families of children with 
disabilities in the area of 
educational needs.  FECs provide 
family education, empowerment 
and parent-professional activities 
in order to help children obtain a 
quality education to ensure that 
children and adults have the 
opportunity to discover and use 
their diverse gifts talents and 
abilities to achieve self-
determination and quality of life.  
The FECs work collaboratively 
through the California Association 
of Family Empowerment Centers 
to advocate for educational 
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APPENDIX B: GLOSSARY OF TERMS  
AND ACRONYMS 

 

Acronyms 

 

AAC Augmentative and Alternative Communication  

ADA American with Disabilities Act  

ADA Average Daily Attendance 

ADD  Attention Deficit Disorder 

ADHD Attention Deficit Hyperactivity Disorder 

ADR Alternative Dispute Resolution 

ALJ Administrative Law Judge 

APE Adapted Physical Education 

APR Annual Performance Report 

ASD Autism Spectrum Disorder 

AT Assistive Technology 

AU Administrative Unit 

BCBA Board Certified Behavior Analyst 

BER Behavior Emergency Report 

BICM Behavior Intervention Case Manager 

BIP Behavior Intervention Plan 

CAC Community Advisory Committee 

CAHSEE California High School Exit Exam 

CalSTAT California Services for Technical Assistance and Training 

CAPA California Alternate Performance Assessment 

CASEMIS California Special Education Management Information System 

CBI Community Based Instruction 

CCR California Code of Regulations   

CCS California Children Services 

CDE California Department of Education 

CFR Code of Federal Regulations 

CMA California Modified Assessment 
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CMH County Mental Health  

COE County Office of Education 

COLA Cost of Living Adjustment 

COTA Certified Occupational Therapist Assistant 

CP Cerebral Palsy 

CST California Standards Test 

DD Developmentally Delayed 

DDS Department of Developmental Services 

DHH Deaf/Hard of Hearing 

DIS Designated Instructional Service  

DMH Department of Mental Health 

EC Education Code 

ECE Early Childhood Education 

ECSE Early Childhood Special Education 

ED Emotional Disturbance 

ELL English Language Learner 

EMT Educational Monitoring Team 

ESY Extended School Year 

FAA Functional Analysis Assessment 

FAPE Free Appropriate Public Education 

FBA Functional Behavioral Assessment 

FEP Fluent English Proficient 

FERPA Family Education Rights and Privacy Act 

FFH Foster Family Home 
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IEE Independent Educational Evaluation 

IEP Individualized Education Program 

IFSP Individual Family Service Plan 

IHSS In Home Support Services 

IQ Intelligence Quotient 

ISP Individual Services Plan 

ITP Individual Transition Plan 

IWEN Individual with Exceptional Needs 

LCI Licensed Children's Institution 

LD Learning Disability 

LEA Local Education Agency 

LEP Limited English Proficient 

LRE Least Restrictive Environment 

LSH Language, Speech and Hearing 

MH Multi-handicapped 

MIS Management Information System 

MM Mild/Moderate 

MR Mental Retardation 

MTU Medical Therapy Unit 

NPA Non-Public Agency 

NPS Non-Public School 

O&M Orientation and Mobility 

OAH Office of Administrative Hearings 

OCR Office of Civil Rights 

OHI Other Health Impairment 

OI Orthopedic Impairment 

OSEP Office of Special Education Programs 

OT Occupational Therapy 

PBIS Positive Behavior Intervention Plan 

PBSP Positive Behavior Support Plan 

PBIS Positive Behavior and Intervention Supports 

PDD Pervasive Developmental Disorder 
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PDD NOS Pervasive Developmental Disorder Not Otherwise Specified 

PHN Public Health Nurse 

PT Physical Therapy 

QAP Quality Assurance Process 

RC Regional Center 

RLA Responsible Local Agency 

RS Related Service 

RSP Resource Specialist Program 

RTI Response to Intervention 

RtI2 
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TBI Traumatic Brain Injury 

TDD
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Terms Related to Special Education 
 
ADA Allowances: Average Daily Attendance Allowances: the state of California 
pays districts based on the total ADA for all students. 

ADD/ADHD: Attention Deficit Disorder (ADD) and Attention Deficit/Hyperactivity 
Disorder (ADHD): diagnoses applied to individuals who consistently display certain 
common behaviors which fall into three categories: inattention, hyperactivity, impulsivity. 
If students with such a diagnosis don't qualify for Special Education services, a 504 plan 
may be appropriate. 

Aphasia: a weakening or loss of the ability to send and/or receive verbal and/or written 
messages; not connected with diseases of the vocal cords, eyes, or ears. 

Academic Performance Index (API): measures the academic performance and growth 
of schools on a variety of academic measures. 

Appropriate Placement: a school placement in which the IEP of a student can be 
implemented. 

Aptitude Test: a test which measures someone's capacity to learn something. 

Assessment/Evaluation: testing and diagnostic process leading up to a development 
of an appropriate, individualized educational program and services for a student with 
exceptional needs. 

Assistive Technology: any item, piece of equipment, product or system, whether 
acquired commercially, modified or customized, that is used to increase, maintain or 
improve the functional capabilities of students with disabilities. 

Audiological Exam: a test of a person's hearing ability. 

Auditory Comprehension: the ability to understand what one hears. 

Auditory Discrimination: the ability to detect subtle differences between sounds (cap-
cup, tap-tup). 

Auditory Memory: the ability to remember what is heard (words, numbers, and 
stories). 

Autism: a neuro-developmental disability which significantly affects verbal and 
nonverbal communication and social interaction. 

Behavior Intervention: positive behavior support strategies that do not cause pain or 
trauma and which respect the student's individual needs and dignity. 

Behavioral Objectives: objectives which are written to describe what a child will be 
able to do as a result of some planned instructions. Behavioral objectives are usually 
interpreted as objectives that can be measured in some definitive or quantitative way. 
e.g. "Given a list of ten three letter words, Johnny will orally read eight of the ten wor
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California Children Services:  provides OT (occupational therapy), PT (physical 
therapy), speech, and other services to children meeting eligibility criteria. 

Certified Occupational Therapy Assistant (COTA):  a person who has completed a 
program approved by the American Occupational Therapy Association, is certified by 
the American Occupational Therapy Certification Board and provides occupational 
therapy (OT) services under the supervision of a registered OT. 

Community Based Instruction (CBI): instruction in the skills needed to function in 
community settings. Instruction takes place both in the community and in the classroom. 

Cognitive: the act or process of knowing. Analytical or logical thinking. 

Communicatively Handicapped (CH), Communicatively Impaired (CI): includes 
students who are deaf, hard of hearing (HOH), aphasic, severely language impaired, or 
who have other speech and/or communication disorders. 

Community Advisory Committee (CAC): a group of parents, community members 
and school staff that advises the local education agency (school district or county) in the 
development and implementation of the Local Plan for Special Education. It also assists 
in parent education, review of programs, etc. 

Composite of Laws: California Education Code containing Special Education laws 

Coordination, Fine Motor: pertains to usage of small muscle groups (writing, cutting, 
etc.). 

Coordination, Gross Motor: pertains to usage of large muscle groups (jumping, 
running, etc.). 

Coordination, Visual Motor: the ability to relate vision with movements of the body or 
parts of the body. 

Clinical Observations: opinions about, or interpretations of behavior, made by the 
person assessing the student, which are based on professional experience and 
expertise. The interpretations may relate to behaviors not tested directly during the 
assessment--such as "fear of failure," or "desire to please."
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Fine Motor Coordination: development and control of small muscles such as those 
used to cut, hold a pencil, etc. 

Goals and Objectives, IEP: step by step plan built into the IEP which sets out specific 
skills the team believes the student should attain and the strategic steps to attaining 
those goals. 

Grade Equivalent: the score a student obtains on an achievement test, translated into 
a standard score which allows the individual student's score to be compared to the 
typical score for students in his grade level. A "grade equivalent" score of 6.0 means the 
score that the average beginning sixth-grader makes; a "grade equivalent" score of 6.3 
means the score that the average student who has been in sixth grade for three months 
makes. 

Gross Motor Coordination: the development and awareness of large muscle activity. 
Coordination of large muscles in a purposeful manner such as walking or jumping. 

Health Impaired: students who have persistent medical or health problems which 
adversely affect their educational performance. 
 
Hughes Bill: California state legislation regarding management of serious behavior 
problems of students with disabilities. 

IEP (Individualized Educational Program): a written statement, developed by the IEP 
team (school administrator, child's Special Education teacher, child's general education 
teacher(s), parent(s), child's DIS professional(s), and child), which provides a practical 
plan for instruction and delivery of services. The IEP is a written agreement between the 
parents and the school about what the child needs and what will be done to address 
those needs. The IEP must be drawn up by the educational team for the child with a 
disability and must include the following:  

 The student's present levels of academic performance,  

 Annual goals for the student, 

 Short-term instructional objectives related to the annual goals, if appropriate 

 The Special Education and related services that will be provided, 

 The extent to which the child will not participate in regular education programs, 

 Plans for starting the services and the anticipated duration of services, 

 Plans for evaluating, at least annually, whether the goals and objectives are 
being achieved, 

 Transition planning for older students (16-22 years). 

ITP (Individualized Transition Plan): a yearly plan designed for every child receiving 
Special Education services from age 16 and is centered on the child and his/her desires 
for the future. Routinely addressed in the IEP, an ITP covers such topics as: vocational 
interests, educational plans, and cultural and social concerns. 

Inclusion: participation by students in a general education classroom for specified 
amounts of time during the school day; is also known as "mainstreaming" or 
“integration". 

Informal Assessment: assessment procedures such as classroom observations, 
interviewing, or teacher-made tests. 
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Resource Specialist Teacher (RST): a credentialed teacher with advanced training in 
Special Education. The RST provides educational assessment of students, does 
individual and small group instruction, develops instructional materials and teaching 
techniques for the classroo
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Speech Language Pathologist Assistant (SLPA): Speech-language pathology 
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APPENDIX D: SAMPLE BYLAWS 
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Membership may be shared by two parent representatives of an LEA.  Only one 
member per LEA may vote at each meeting. 

2. Representation is designed so that the majority of the participants are parents 
and a majority of the parents have students in Special Education. 

3. An open invitation for participation will be extended to the following agencies, 
with each agency retaining one vote:  XXX College Disabled Student Services, 
Developmental Disabilities Area Board XXX, FREED. 

 
Section 4.02-Individuals representing Local Education Agencies will be representatives for two 

years. 

Section 4.03-The SELPA Director will serve as a member of the CAC and act as Secretary to 

the CAC. 

Section 4.04-All members shall be screened by the CAC as a whole for eligibility and presented 

to the majority of the committee for membership approval.  

 ARTICLE V: Meetings 

Section 5.01-The CAC shall meet as frequently as deemed necessary but not less than five 

regularly scheduled monthly meetings each year. 

Section 5.02-All meetings shall have prior public notice and be open to the public. 

Section 5.03-All members shall receive written notification in advance of all regular CAC 

meetings. 

Section 5.04-The last regular meeting before the end of the school year shall be designated the 

annual meeting. 

Section 5.05-A quorum shall exist when a majority of the members are present.  A minimum 

quorum must consist of at least five voting members. 

Section 5.06-The SELPA 2>> BDC BT

1 0 0e0.37 Tm
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Section 6.03-The major duties of the officers are: 
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ARTICLE V 

CAC Meetings 

5.1 Frequency:  The committee shall meet monthly during the school year, August through 
June, with a minimum of eight (8) meetings per year.  The exact dates and times shall 
be established at the first yearly meeting. 

5.2 A calendar shall be established annually with meeting dates and times.  Notice of all 
regular and special meetings shall be in writing.  Notices will state the date, time, and 
location and shall be mailed to each member not less than five (5) days before said 
meeting.  The notice shall include an agenda of the upcoming meeting and the 
unapproved minutes of the past meeting. 

5.3 Items to be included on the agenda must be submitted to the chairperson at least ten 
(10) days prior to the upcoming business meeting. 

5.4 Quorum:  A quorum shall be four (4) members with a simple majority for a vote to pass. 
5.5 Meeting Records:  A copy of the minutes of the CAC meeting shall be sent to the County 

Board of Education and the District Board of Trustees.  The local newspaper will be 
provided with local meeting notices and news releases will be submitted to local papers. 

5.6 Special Meetings:  Special meetings may be called by the chairperson or by the majority 
vote of the CAC. 

5.7 Open Meetings:  Meetings of the committee and of standing or special committees shall 
be open to the public. 

5.8 Concerns regarding Non-compliance, SELPA and District:  All issues of non-compliance 
must be documented in writing to the CAC outlining the areas in which the SELPA / 
Districts are out of compliance, according to the CAC Bylaws, Local Plan, Master Plan or 
PL 94-142. 
Non-compliance, Member:  No letters or personally presented statements of charges 

against individuals will be heard by the CAC. 

ARTICLE VI 

CAC Committees 

6.1 Any member of the public may participate on all committees.  Voting shall be reserved to 
CAC members. 

ARTICLE VII 

Budget 

7.1 The CAC will develop an annual budget by the September meeting. 
7.2 The CAC monies will be used for CAC meeting expenses such as refreshments and 

childcare.  A majority of CAC members must vote for CAC monies to be used for other 
purposes. 

7.3 XCOE will provide clerical support such as copies and mailings and will provide for CAC 
and parent development programs and trainings. 

7.4 CAC members will have opportunities to participate in on-going staff development 
programs and trainings pursuant to identified needs. 
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ARTICLE VIII 

Amendments 

8.1 These Bylaws may be amended at any regular CAC business meeting.  Requires two-
thirds (2/3) vote of those present, provided that a written notice has been given to all 
members at least one (1) week prior to the meeting. 

 

Approved by the (insert name of Education Board) on XXX, 20XX. 
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Single District SELPA Bylaws Sample 1 
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Section 6. Every act or decision done or made by a majority of members present at a 

meeting duly held at which a quorum is present is a
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Section 12. The CAC, after notification of the Board of Education, may organize public 

meetings on Special Education issues. Publicity and outreach expenses shall be born by 

the San Francisco Unified School District subject to prior approval by the Board of 

Education. Every meeting shall be presided over by the Chair or his/her designee who shall 

have the authority to control the procedures of the meeting. 

 Article VI: OFFICERS 

Section 1. The elected officers of the CAC shall be the Chair, 1st Vice Chair, 2nd Vice 

Chair, Secretary, and Parliamentarian. Those officers, the past Chair and the Chairs of the 

Standing Committees shall form the Executive Committee. If two persons wish to share the 

position of Chair, providing they have previously served on the Board, they may serve as 

Co
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 Direct planning for parent education sessions. 

 Oversee publication of the newsletter, CAC brochure, and other CAC publications. 

 Present annual report to school board/administrative entity (district SELPA or 
county office) 

b. 1st VICE CHAIR 

 Assist the Chairperson and in his/her absence serve as Chairperson. 

 Preside at alternate meetings, in the Chair‟s absence. 

 Assume the position of Chairperson in the event the Chairperson leaves the 
committee. 

 Serve as the chair of the CAC Management Committee. 

 Responsible for management of the CAC website. 

c. 2nd VICE CHAIR 

 Support and assist the Chair and 1st Vice Chair and serve as Chair in his/her 
absence and the absence of the 1st Vice Chair. 

d. SECRETARY 

 Record minutes of all Executive Committee and General Meetings. (Typing, 
duplication, and mailing services shall be provided by the (insert district‟s name)) 

 Receive and transmit committee correspondence and materials designated by 
members. 

 Maintain and update a record of the attendance of members at monthly meetings, 
committee roster, and keep track of membership as to committee membership and 
parent/professional status. 

 Maintain notebook of all minutes, agendas, correspondence, and other information 
pertinent to the CAC. 

 Update the CAC mailing list and transmit changes or additions to the District on a 
monthly basis. 

e. PARLIAMENTARIAN 

 Shall assist the Chair in making sure that all meetings are run according to �5�R�E�H�U�W�¶�V��
Rules of Order �± Newly Revised, and all motions are properly made and passed. 

 Will be in charge of reviewing CAC Bylaws, recommending changes to the general 
membership and making any written changes necessary. Will have copies available 
for distribution to anyone who asks for a copy and make sure all new members get 
a copy. 

 Obtain, maintain, and display collection of parent information materials at all CAC 
meetings. 

 Article VII: COMMITTEES 

Section 1. The CAC shall have three types of committees: Standing Committees, Ad Hoc 

Committees, and an Executive Committee. The CAC Chairperson shall serve as the Chair 

of the Planning, Monitoring and Evaluation Committee. The CAC 1st Vice Chair shall serve 

as the Chair of the CAC Management Committee. The Chairs of the Training and 

Education Committee, the Leadership Development Committee, and the Disability 

Awareness Committee shall be appointed by the CAC Chairperson, and these three 

committee chairs shall also serve on the Executive Committee.  
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Section 2. The CAC shall have the following Standing Committees, as outlined in the CAC 

Strategic Plan, adopted 4/27/2006: 

1. Planning, Monitoring and Evaluation. 
�ƒ Annually review the Local Plan for Special Education. 
�ƒ Have an annual community meeting to discuss what is working, what could work 

better, and what the strategies are, and what groups can assist. 
�ƒ Produce an annual report to be presented to the Board of Education at the end of 

the school year. 
�ƒ Work with the (insert district‟s name)  
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�ƒ Oversee the annual electio
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Single District SELPA Bylaws Sample 2 

 
_________________________________SELPA 

 
COMMUNITY ADVISORY COMMITTEE BYLAWS 

 
 

ARTICLE I 
 

NAME AND AUTHORITY 
 
1.  The name of the committee shall be the __________________________SELPA 
      Community Advisory Committee (CAC). 
 
2.  The CAC shall be the community advisory committee for the _____________________ 
      ______________________SELPA [Authority:  Education Code Sections 56190-56194.] 
 
 

ARTICLE II 
 

PURPOSE 
 

1.  The CAC has an overall advisory responsibility to the District.  Ongoing input from the 
     Committee is provided to the SELPA Director, who shares it with the Superintendent‟s 
     Cabinet and the Board of Education.  This procedure assures that Committee concerns 
     and recommendations for annual priorities addressed by the SELPA plan are brought to 
     the attention of the District.  Ongoing input to the CAC is provided on topics such as 
     pending legislation, SELPA plan implementation status, and effects of fiscal constraints 
     on provision of services, parent rights and other appropriate subjects.  Input is provided 
     to the Superintendent and Board about any concerns or desires from the CAC that are 
     appropriate to their responsibilities.  [Authority:  Education Code Section 56190]  
 
 

ARTICLE III 
 

RESPONSIBILITIES 
 

1.  The objective and purpose of the CAC shall be to assist the school district to bring 
     about the cooperation and coordination of the community resources which may be of 
     value in the operation of the Local Plan for Special Education. In achieving this purpose, 
     the CAC shall have such authority and fulfill such responsibilities as are defined for it in 
     the Local Plan and appropriate legislation. 
 
2.  Responsibilities shall include, but not be limited to, all of the following:  
          a. Advising the administration of the (District) regarding the development, 
              amendment, review, and implementation of the Local Plan; the (District) shall 
              review and consider comments from the CAC. 
          b. Reviewing of the Special Education programs under the Local Plan. 
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     c. Making recommendations on annual priorities to be addressed under the plan. 
     d. Assisting in parent education and in recruiting parents and other volunteers who may 
         contribute to the implementation of the plan. 
 
     e. Encouraging community involvement in the development and review of the Local Plan. 
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     f. One representative of public and/or private agencies concerned with children with 
        exceptional needs 
 
     g. One other person concerned with the needs of children with exceptional needs 
 
     h. At least the majority of such committee shall be composed of parents of pupils 
         enrolled in schools participating in the Local Plan, and at least a majority of those 
         parents shall be parents of individuals with exceptional needs.  [Authority: Education 
         Code Section 56193.] 
 
     i. The SELPA Director, Administrators and staff liaisons of 

94
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     e. Voting by proxy
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     b. The term shall be from July 1 to June 30.  
 
     c. Nominations shall be held in April and elections shall be in May.  There must be a 
         majority of members present to transact an election. 
 
Section C. Vacancy 
 
     a. When a vacancy occurs in any office, other than chairperson, because of death, 
         resignation, removal, or otherwise, a member shall be appointed by the chairperson 
         to fill the vacancy for the unexpired portion of the term. 
 
     b. In the event the office of chairperson becomes vacant, the vice chairperson shall 
         succeed as chairperson. 
 
Section D. Chairperson 
 
     a. The chairperson shall preside at all meetings of the Community Advisory Committee 
          and shall sign all letters, reports and other communication.  The chairperson shall 
          open the meeting by calling the meeting to order.  The chairperson shall announce 
          the business to be acted upon, recognize members entitled to the floor, state and put 
          to vote all questions which are regularly moved, and announce the results of the 
          votes.  The chairperson is an ex-officio member of all committees, standing and 
          special. 
 
     b. The Chairperson and the SELPA Director will work collaboratively to develop and 
         post the agenda no later than seventy-two hours prior to the next meeting.  In order to 
         do this, the Chair and the SELPA Director will meet at least 5 school days prior to
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ARTICLE VI 
 

NOMINATION AND ELECTION OF OFFICERS 
 
Section A.  Nominations Schedule 
 
     a. At the April meeting, nominations will be accepted by the Nominations Committee for 
         next 
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APPENDIX E: LEADERSHIP 
AND ORIENTATION WORKSHOP 

 
This section deals with leadership and all the things that good leaders should know. 
Although some of it may seem repetitious, it is important in the final scheme of things 
that leaders be knowledgeable. There are two levels of training, an all-day training and 
a  2- to 4- hour training. There is enough flexibility in each outline that you can adapt it 
to your needs. Keep in mind that CACs bring on new members each year and that you 
should plan accordingly. Most of the information referred to here is included elsewhere 
in this document, but you may need to gather some materials, such as examples of 
brochures, and handbooks. A good way to do this is to start with the CACs in your 
region and attend local conferences.  
 

Sample CAC Leadership Training Agenda 
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B. CAC Leadership 
1. Officers/ executive board and duties 
2. Bylaws- sample 
3. Agenda planning- sample 

a. Running a meeting/communication skills 
4. Recruiting new members 

a. Application- sample 
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Glenn Glenn County 311 S Villa Avenue Willows  95988 
530-934-6575 x 

3203 

Humboldt 
Humboldt-Del 

Norte 
2501 Cypress Avenue Eureka  95503 707-445-7068 

Imperial Imperial County 1398 Sperber Road, Bldg D El Centro  92243 760-312-6419 

Inyo Inyo County 
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Los 

Angeles 
Puente Hills Area 183
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Orange 
Northeast Orange 

Cty 
1301 E Orangethorpe Avenue Placentia  92870 714-985-8659 
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Siskiyou Siskiyou County 609 South Gold Street Yreka  96097 530-842-8441 

Solano Solano County 5100 Business Ctr Drive Fairfield  94585 707-399-4461 

Solano Vallejo City USD 665 Walnut Avenue Vallejo  94592 
707-556-8921 x 

50157/50158 

Sonoma Sonoma County 5340 Skylane Blvd 
Santa Rosa  95403-

1082 
707-524-2750 

Stanislaus Modesto City Schs 
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APPENDIX G: GENERAL LAWS RELATED TO  
SPECIAL EDUCATION 

 
California Education Code, Part 30 
Section 56001 (f) (Local Plan Development)  
"Education programs are provided under an approved Local Plan for special education 
that sets forth the elements of the programs in accordance with this part. This plan for 
Special Education shall be developed cooperatively with input from the community 
advisory committee and appropriate representation from special and regular teachers 
and administrators selected by the groups they represent to ensure effective 
participation and communications."  
 
Section 56190 (Advisory Capacity)  
"Each plan submitted under Section 56170 (Local Plan Options) shall establish a 
community advisory committee. Such committee shall serve only in an advisory 
capacity. "  
 
Section 56191 (CAC Appointments)  
"The members of the community advisory committee shall be appointed by, and 
responsible to, the governing board of each participating district or county office, or any 
combination thereof participating in the Local Plan. Appointment shall be in accordance 
with a locally determined selection procedure that is described in the Local Plan. Where 
appropriate, this procedure shall provide for selection of representatives of groups 
specified in Section 56192 (see below) by their peers. Such procedure shall provide that 
terms of appointment are for at least two years and are annually staggered to ensure 
that no more than one half of the membership serves the first year of the term in anyone 
year."  
 
Section 56192 (CAC Composition)  
"The community advisory committee shall be composed of parents of individuals with 
exceptional needs enrolled in public or private schools, parents of other pupils enrolled 
in school, pupils and adults with disabilities, regular education teachers, special 
education teachers and other school personnel, representatives of other public and 
private agencies, and persons concerned with the needs of individuals with exceptional 
needs."  
 
Section 56193 (Parent Majority)  
"At least the majority of such committee shall be composed of parents of pupils enrolled 
in schools participating in the Local Plan, and at least a majority of such parents shall be 
parents of individuals with exceptional needs."  
 
Section 56194 (CAC Responsibilities)  
"The community advisory committee shall have the authority and fulfill the 
responsibilities that are defined for it in the Local Plan. The responsibilities shall include, 
but need not be limited to, all the following:  
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(a) Advising the policy and administrative entity of the district, special education Local 
Plan area, or county office, regarding the development, amendment, and review of the 
Local Plan. The entity shall review and consider comments from the community 
advisory committee.  
(b) Recommending annual priorities to be addressed by the plan.  
(c) Assisting in parent education and in recruiting parents and other volunteers who may 
contribute to the implementation of the plan.         
(d) Encouraging community involvement in the development and review of the Local 
Plan.  
(e) Supporting activities on behalf of individuals with exceptional needs.  
(f) Assisting in parent awareness of the importance of regular school attendance." 
 
Section 56205(b)6) (CAC Review of Local Plan)  
"Verification that the plan has been reviewed by the community advisory committee and 
that the committee had at least 30 days to conduct this review prior to submission of the 
plan to the superintendent."  
 
Section 56195.7(c) (2) (Regionalized Services)  
"These agreements shall include, but not be limited to, the following:  
(c) ...Regionalized services to local programs, including, but not limited to all of the 
following: ...  
(2) ...Personnel development, including training for staff, parents, and members of the 
community advisory committee pursuant to Article 3 (commencing with Section 56240)."  

 
Section 56195.9 (Local Plan Developed/Updated by Committee)  
"The plan for special education shall be developed and updated cooperatively by a 
committee of representatives of special and regular teachers and administrators 
selected by the groups they represent and with participation by parent members of the 
community advisory committee, or parents selected by the community advisory 
committee, to ensure adequate and effective participation and communication."  
 
Section 56240 (Participation in SELPA trainings)  
"Staff development programs shall be provided for regular and special education 
teachers, administrators, certificated and classified employees, volunteers, community 
advisory committee members and, as appropriate, members of the district and county 
governing boards. The programs shall be coordinated with other staff development 
programs in the special education Local Plan area, , including school level staff 
development programs authorized by state and federal law."  
 
All the laws can be found in California Special Education Program: A Composite of 
Laws, Education Code - Part 30, Other Related Laws and California Code of 
Regulations - Title 5, published by the California Department of Education. *  The 
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Section 504 (29 USC Section 794 and 34 CFR Section 104.4)  
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the current preferred term, disabled. Further, in accordance with the trend for using 
"people first" language, terminology under the Act has been changed. For example, 
handicapped children under the Act are now referred to as children with disabilities.  
Highlights of the 1990 amendments include:  

 new classifications pertaining to students with disabilities, including those for 
"autism" and "traumatic brain injury"  

 additional related services that are required to be provided under the Act: social 
work services and rehabilitation counseling  

 service related to "assistive technology devices" and "assistive technology  
services" that can be considered in conjunction with one another:  
assistive technology device-any item, piece of equipment, or product system, 
whether acquired commercially off the shelf, modified, or customized, that is 
used to increase, maintain, or improve functional capabilities of individuals with 
disabilities  

 
assistive technology service-any service that directly assists an individual with 
disabilities in the selection, acquisition, or use of an assistive technology, all at no 
cost to parents of children who need these services  

 the requirement that, where appropriate, transition services must be addressed in 
IEPs. 
Transition services are defined as:  

 
a coordinated set of activities for a student, designed within an outcome-oriented 
process, which promotes movement from school to postschool activities, 
including postsecondary education, vocational training, integrated employment 
(including supported employment), continuing and adult education, adult 
services, independent living, or community participation. Under the amendment, 
transition services must be included in an IEP once the child turns age 16 and 
must be provided in the IEP before the age of 16 when appropriate.  
 

 The U.S. Department of Education must collate and summarize public comment 
regarding attention deficit disorder (ADD) and attention deficit hyperactivity 
disorder (ADHD) in the areas of identification, assessment, and educational 
strategies. 
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public or to public agencies of the type represented by the legislative body, provided that a 
majority of the members do not discuss among themselves, other than as part of the scheduled 
program, business of a specified nature that is within the subject matter jurisdiction of the local 
agency. Nothing in this paragraph is intended to allow members of the public free admission to 
a conference or similar gathering at which the organizers have required other participants or 
registrants to pay fees or charges as a condition of attendance. 
 
   (3) The attendance of a majori
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   (b) (1) Notwithstanding any other provision of law, the legislative body of a local agency may 
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   (2) No action or discussion shall be undertaken on any item not appearing on the posted 
agenda, except that members of a legislative body or its staff may briefly respond to statements 
made or questions posed by persons exercising their public testimony rights under Section 
54954.3. In addition, on their own initiative or in response to questions posed by the public, a 
member of a legislative body or its staff may ask a question for clarification, make a brief 
announcement, or make a brief report on his or her own activities. Furthermore, a member of a 
legislative body, or the body itself, subject to rules or procedures of the legislative body, may 
provide a reference to staff or other resources for factual information, request staff to report 
back to the body at a subsequent meeting concerning any matter, or take action to direct staff to 
place a matter of business on a future agenda. 
 
   (b) Notwithstanding subdivision (a), the legislative body may take action on items of business 
not appearing on the posted agenda under any of the conditions stated below. Prior to 
discussing any item pursuant to this subdivision, the legislative body shall publicly identify the 
item. 
 
   (1) Upon a determination by a majority vote of the legislative body that an emergency situation 
exists, as defined in Section 54956.5. 
 
   (2) Upon a determination by a two-thirds vote of the members of the legislative body present 
at the meeting, or, if less than two-thirds of the members are present, a unanimous vote of 
those members present, that there is a need to take immediate action and that the need for 
action came to the attention of the local agency subsequent to the agenda being posted as 
specified in subdivision (a).  
 
   (3) The item was posted pursuant to subdivision (a) for a prior meeting of the legislative body 
occurring not more than five calendar days prior to the date action is taken on the item, and at 
the prior meeting the item was continued to the meeting at which action is being taken. 
 
   (c) This section is necessary to implement and reasonably within the scope of paragraph (1) 
of subdivision (b) of Section 3 of Article I of the California Constitution. 
 
54954.3.  Public Testimony 
 
 (a) Every agenda for regular meetings shall provide an opportunity for members of the public to 
directly address the legislative body on any item of interest to the public, before or during the 
legislative body's consideration of the item, that is within the subject matter jurisdiction of the 
legislative body, provided that no action shall be taken on any item not appearing on the agenda 
unless the action is otherwise authorized by subdivision (b) of Section 54954.2. However, the 
agenda need not provide an opportunity for members of the public to address the legislative 
body on any item that has already been considered by a committee, composed exclusively of 
members of the legislative body, at a public meeting wherein all interested members of the 
public were afforded the opportunity to address the committee on the item, before or during the 
committee's consideration of the item, unless the item has been substantially changed since the 
committee heard the item, as determined by the legislative body. Every notice for a special 
meeting shall provide an opportunity for members of the public to directly address the legislative 
body concerning any item that has been described in the notice for the meeting before or during 
consideration of that item. 
 
   (b) The legislative body of a local agency may adopt reasonable regulations to ensure that the 
intent of subdivision (a) is carried out, including, but not limited to, regulations limiting the total 
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   Property: (Specify street address, or if no street address, the parcel number or other unique 
reference, of the real property under negotiation)  
 
  Agency negotiator: (Specify name of negotiators attending the closed session) (If 
circumstances necessitate the absence of a specified negotiator, an agent or designee may 
participate in place of the absent negotiator so long as the name of the agent or designee is 
announced at an open session held prior to the closed session.) 
 
  Negotiating parties:  (specify name of party (not agent) 
 
  Under negotiation: (Specify whether instruction to negotiator will concern price, terms of 
payment, or both) 
 

(c) With respect to every item of business to be discussed in closed session pursuant to 
Section 54956.9:  

 
   CONFERENCE WITH LEGAL COUNSEL--EXISTING LITIGATION 
   (Subdivision (a) of Section 54956.9) 
 
   Name of case: (Specify by reference to claimant's name, names of parties, case or claim 
numbers) or Case name unspecified: (Specify whether disclosure would jeopardize service of 
process or existing settlement negotiations) 
 
   CONFERENCE WITH LEGAL COUNSEL--
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(j) 
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public meetings or hearings on new or increased general taxes. The public meeting pursuant to 
subdivision (a) shall take place no earlier than 10 days after the first publication of the joint 
notice pursuant to this subdivision. The public hearing shall take place no earlier than seven 
days after the public meeting pursuant to this subdivision. Notwithstanding paragraph (2) of 
subdivision (a), the joint notice need not include notice of the public meeting after the meeting 
has taken place. The public hearing pursuant to subdivision (a) shall take place no earlier than 
45 days after the first publication of the joint notice pursuant to this subdivision. Any written 
request for mailed notices shall be effective for one year from the date on which it is filed unless 
a renewal request is filed. Renewal requests for mailed notices shall be filed on or before April 1 
of each year. The legislative body may establish a reasonable annual charge for sending 
notices based on the estimated cost of providing the service.   
 
  (2) The notice required by paragraph (1) of this subdivision shall include, but not be limited to, 
the following:  
 
   (A) The amount or rate of the tax. If the tax is proposed to be increased from any previous 
year, the joint notice shall separately state both the existing tax rate and the proposed tax rate 
increase. 
 
   (B) The activity to be taxed.  
 
   (C) The estimated amount of revenue to be raised by the tax annually. 
 
   (D) The method and frequency for collecting the tax. 
 
   (E) The dates, times, and locations of the public meeting and hearing described in subdivision 
(a). 
 
   (F) The phone number and address of an individual, office, or organization that interested 
persons may contact to receive additional information about the tax. 
 
   (c) (1) The joint notice of both the public meeting and the public hearing required by 



125 

 

   (B)
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   (1) An emergency, which shall be defined as a work stoppage, crippling activity, or other 
activity that severely impairs public health, safety, or both, as determined by a majority of the 
members of the legislative body. 
 
   (2) A dire emergency, which shall be defined as a crippling disaster, mass destruction, 
terrorist act, or threatened terrorist activity that poses peril so immediate and significant that 
requiring a legislative body to provide one-hour notice before holding an emergency meeting 
under this section may endanger the public health, safety, or both, as determined by a majority 
of the members of the legislative body. 
 
   (b) (1) Subject to paragraph (2), in the case of an emergency situation involving matters upon 
which prompt action is necessary due to the disruption or threatened disruption of public 
facilities, a legislative body may hold an emergency meeting without complying with either the 
24-hour notice requirement or the 24-hour posting requirement of Section 54956 or both of the 
notice and posting requirements. 
 
   (2) Each local newspaper of general circulation and radio or television station that has 
requested notice of special meetings pursuant to Section 54956 shall be notified by the 
presiding officer of the legislative body, or designee thereof, one hour prior to the emergency 
meeting, or, in the case of a dire emergency, at or near the time that the presiding officer or 
designee notifies the members of the legislative body of the emergency meeting. This notice 
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Whenever a legislative body of a local agency determines that it is necessary to discuss and 
determine whether an applicant for a license or license renewal, who has a criminal record, is 
sufficiently rehabilitated to obtain the license, the legislative body may hold a closed session 
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Notwithstanding any other provision of this chapter, a legislative body of a local agency which 
provides services pursuant to Section 14087.3 of the Welfare and Institutions Code may hold a 
closed session to hear a charge or complaint from a member enrolled in its health plan if the 
member does not wish to have his or her name, medical status, or other information that is 
protected by federal law publicly disclosed. Prior to holding a closed session pursuant to this 
section, the legislative body shall inform the member, in writing, of his or her right to have the 
charge or complaint heard in an open session rather than a closed session. 
 
54956.87.  Closed Session:  Knox-Keene Health Care Service Plan 
 
(a) Notwithstanding any other provision of this chapter, the records of a health plan that is 
licensed pursuant to the Knox-Keene Health Care Service Plan Act of 1975 (Chapter 2.2 
(commencing with Section 1340) of Division 2 of the Health and Safety Code) and that is 
governed by a county board of supervisors, whether paper records, records maintained in the 
management information system, or records in any other form, that relate to provider rate or 
payment determinations, allocation or distribution methodologies for provider payments, 
formulas or calculations for these payments, and contract negotiations with providers of health 
care for alternative rates are exempt from disclosure for a period of three years after the 
contract is fully executed. The transmission of the records, or the information contained therein 
in an alternative form, to the board of supervisors shall not constitute a waiver of exemption 
from disclosure, and the records and information once transmitted to the board of supervisors 
shall be subject to this same exemption. 
 
   (b) Notwithstanding any other provision of law, the governing board of a health plan that is 
licensed pursuant to the Knox-Keene Health Care Service Plan Act of 1975 (Chapter 2.2 
(commencing with Section 1340) of Division 2 of the Health and Safety Code) and that 
is governed by a county board of supervisors may order that a meeting held solely for the 
purpose of discussion or taking action on health plan trade secrets, as defined in subdivision (f), 
shall be held in closed session. The requirements of making a public report of action taken in 
closed session, and the vote or abstention of every member present, may be limited to a brief 
general description without the information constituting the trade secret.  
 
   (c) Notwithstanding any other provision of law, the governing board of a health plan may meet 
in closed session to consider and take action on matters pertaining to contracts and contract 
negotiations by the health plan with providers of health care services concerning all matters 
related to rates of payment. The governing board may delete the portion or portions containing 
trade secrets from any documents that were finally approved in the closed session held 
pursuant to subdivision (b) that are provided to persons who have made the timely or standing 
request. 
 
   (d) Nothing in this section shall be construed as preventing the governing board from meeting 
in closed session as otherwise provided by law. 
 
   (e) The provisions of this section shall not prevent access to any records by the Joint 
Legislative Audit Committee in the exercise of its powers pursuant to Article 1 (commencing with 
Section 10500) of Chapter 4 of Part 2 of Division 2 of Title 2. The provisions of this section also 
shall not prevent access to any records by the Department of Corporations in the exercise of its 
powers pursuant to Article 1 (commencing with Section 1340) of Chapter 2.2 of Division 2 of the 
Health and Safety Code. 
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   (f) For purposes of this section, "health plan trade secret" means a trade secret, as defined in 
subdivision (d) of Section 3426.1 of the Civil Code, that also meets both of the following criteria:  
 
  (1) The secrecy of the information is necessary for the health plan to initiate a new service, 
program, marketing strategy, business plan, or technology, or to add a benefit or product. 
 
   (2) Premature disclosure of the trade secret would create a substantial probability of depriving 
the health plan of a substantial economic benefit or opportunity. 
 
54956.9. Closed Session:  Pending Litigation 
 
Nothing in this chapter shall be construed to prevent a legislative body of a local agency, based 
on advice of its legal counsel, from holding a closed session to confer with, or receive advice 
from, its legal counsel regarding pending litigation when discussion in open session concerning 
those matters would prejudice the positio
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   (C) The receipt of a claim pursuant to the Tort Claims Act or some other written 
communication from a potential plaintiff threatening litigation, which claim or communication 
shall be available for public inspection pursuant to Section 54957.5. 
 
   (D) A statement made by a person in an open and public meeting threatening litigation on a 
specific matter within the responsibility of the legislative body. 
 
   (E) A statement threatening litigation made by a person outside an open and public meeting 
on a specific matter within the responsibility of the legislative body so long as the official or 
employee of the local agency receiving knowledge of the threat makes a contemporaneous or 
other record of the statement prior to the meeting, which record shall be available for public 
inspection pursuant to Section 54957.5. The records so created need not identify the alleged 
victim of unlawful or tortious sexual conduct or anyone making the threat on their behalf, or 
identify a public employee who is the alleged perpetrator of any unlawful or tortious conduct 
upon which a threat of litigation is based, unless the identity of the person has been publicly 
disclosed. 
 
   (F) Nothing in this section shall require disclosure of written communications that are 
privileged and not subject to disclosure pursuant to the California Public Records Act (Chapter 
3.5 (commencing with Section 6250) of Division 7 of Title 1). 
 
   (c) Based on existing facts and circumstances, the legislative body of the local agency has 
decided to initiate or is deciding whether to initiate litigation.  Prior to holding a closed session 
pursuant to this section, the legislative body of the local agency shall state on the agenda or 
publicly announce the subdivision of this section that authorizes the closed session. If the 
session is closed pursuant to subdivision (a), the body shall state the title of or otherwise 
specifically identify the litigation to be discussed, unless the body states that to do so would 
jeopardize the agency's ability to effectuate service of process upon one or more unserved 
parties, or that to do so would jeopardize its ability to conclude existing settlement negotiations 
to its advantage.  A local agency shall be considered to be a "party" or to have a "significant 
exposure to litigation" if an officer or employee of the local agency is a party or has significant 
exposure to litigation concerning prior or prospective activities or alleged activities during the 
course and scope of that office or employment, including litigation in which it is an issue whether 
an activity is outside the course and scope of the office or employment. 
 
54956.95. Closed Session: Tort Liability 
 
(a) Nothing in this chapter shall be construed to prevent a joint powers agency formed pursuant 
to Article 1 (commencing with Section 6500) of Chapter 5 of Division 7 of Title 1, for purposes of 
insurance pooling, or a local agency member of the joint powers agency, from holding a closed 
session to discuss a claim for the payment of tort liability losses, public liability losses, or 
workers' compensation liability incurred by the joint powers agency or a local agency member of 
the joint powers agency. 
 
   (b) Nothing in this chapter shall be construed to prevent the Local Agency Self-Insurance 
Authority formed pursuant to Chapter 5.5 (commencing with Section 6599.01) of Division 7 of 
Title 1, or a local agency member of the authority, from holding a closed session to discuss a 
claim for the payment of tort liability losses, public liability losses, or workers' compensation 
liability incurred by the authority or a local agency member of the authority. 
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  (c) Nothing in this section shall be construed to affect Section 54956.9 with respect to any 
other local agency. 
 
54956.96.  Closed Session:  Obtaining Legal Advice 
 
(a) Nothing in this chapter shall be construed to prevent the legislative body of a joint powers 
agency formed pursuant to Article 1 (commencing with Section 6500) of Chapter 5 of Division 7 
of Title 1, from adopting a policy or a bylaw or including in its joint powers agreement provisions 
that authorize either or both of the following: 
 
   (1) All information received by the legislative body of the local agency member in a closed 
session related to the information presented to the joint powers agency in closed session shall 
be confidential. However, a member of the legislative body of a member local agency may 
disclose information obtained in a closed session that has direct financial or liability implications 
for that local agency to the following individuals: 
 
   (A) Legal counsel of that member local agency for purposes of obtaining advice on whether 
the matter has direct financial or liability implications for that member local agency.  
 
   (B) Other members of the legislative body of the local agency present in a closed session of 
that member local agency. 
 
   (2) Any designated alternate member of the legislative body of the joint powers agency who is 
also a member of the legislative body of a local agency member and who is attending a properly 
noticed meeting of the joint powers agency in lieu of a local agency member's regularly 
appointed member to attend closed sessions of the joint powers agency. 
 
   (b) If the legislative body of a joint powers agency adopts a policy or a bylaw or includes 
provisions in its joint powers agreement pursuant to subdivision (a), then the legislative body of 
the local agency member, upon the advice of its legal counsel, may conduct a closed session in 
order to receive, discuss, and take action concerning information obtained in a closed session of 
the joint powers agency pursuant to paragraph (1) of subdivision (a). 
 
54957.  Closed Sessions: Threat to National Security 
 
(a) Nothing contained in this chapter shall be construed to prevent the legislative body of a local 
agency from holding closed sessions with the Attorney General, district attorney, agency 
counsel, sheriff, or chief of police, or their respective deputies, or a security consultant or a 
security operations manager, on matters posing a threat to the security of public buildings, a 
threat to the security of essential public services, including water, drinking water, wastewater 
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of his or her 
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   (A) If the legislative body accepts a settlement offer signed by the opposing party, the body 
shall report its acceptance and identify the substance of the agreement in open session at the 
public meeting during which the closed session is held. 
 
   (B) If final approval rests with some other party to the litigation or with the court, then as soon 
as the settlement becomes final, and upon inquiry by any person, the local agency shall 
disclose the fact of that approval, and identify the substance of the agreement. 
 
   (4) Disposition reached as to claims discussed in closed session pursuant to Section 
54956.95 shall be reported as soon as reached in a manner that identifies the name of the 
claimant, the name of the local agency claimed against, the substance of the claim, and any 
monetary amount approved for payment and agreed upon by the claimant.  
 
  (5) Action taken to appoint, employ, dismiss, accept the resignation of, or otherwise affect the 
employment status of a public employee in closed session pursuant to Section 54957 shall be 
reported at the public meeting during which the closed session is held. Any report required by 
this paragraph shall identify the title of the position. The general requirement of this paragraph 
notwithstanding, the report of a dismissal or of the nonrenewal of an employment contract shall 
be deferred until the first public meeting following the exhaustion of administrative remedies, if 
any. 
 
   (6) Approval of an agreement concluding labor negotiations with represented employees 
pursuant to Section 54957.6 shall be reported after the agreement is final and has been 
accepted or ratified by the other party. The report shall identify the item approved and the other 
party or parties to the negotiation. 
 
   (7) Pension fund investment transaction decisions made pursuant to Section 54956.81 shall 
be disclosed at the first open meeting of the legislative body held after the earlier of the close of 
the investment transaction or the transfer of pension fund assets for the investment transaction. 
 
(b) Reports that are required to be made pursuant to this section may be made orally or in 
writing. The legislative body shall provide to any person who has submitted a written request to 
the legislative body within 24 hours of the posting of the agenda, or to any person who has 
made a standing request for all documentation as part of a request for notice of meetings 
pursuant to Section 54954.1 or 54956, if the requester is present at the time the closed session 
ends, copies of any contracts, settlement agreements, or other documents that were finally 
approved or adopted in the closed session. If the action taken results in one or more substantive 
amendments to the related documents requiring retyping, the documents need not be released 
until the retyping is completed during normal business hours, provided that the presiding officer 
of the legislative body or his or her designee orally summarizes the substance of the 
amendments for the benefit of the document requester or any other person present and 
requesting the information. 
 
   (c) The documentation referred to in subdivision (b) shall be available to any person on the 
next business day following the meeting in which the action referred to is taken or, in the case of 
substantial amendments, when any necessary retyping is complete. 
 
   (d) Nothing in this section shall be construed to require that the legislative body approve 
actions not otherwise subject to legislative body approval. 
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   (e) No action for injury to a reputational, liberty, or other personal interest may be commenced 
by or on behalf of any employee or former employee with respect to whom a disclosure is made 
by a legislative body in an effort to comply with this section. 
 
   (f) This section is necessary to implement, and reasonably within the scope of, paragraph (1) 
of subdivision (b) of Section 3 of Article I of the California Constitution. 
 
54957.2.  Closed Session:  Minutes of Meeting 
 
(a) The legislative body of a local agency may, by ordinance or resolution, designate a clerk or 
other officer or employee of the local agency who shall then attend each closed session of the 
legislative body and keep and enter in a minute book a record of topics discussed and decisions 
made at the meeting. The minute book made pursuant to this section is not a public record 
subject to inspection pursuant to the California Public Records Act (Chapter 3.5 (commencing 
with Section 6250) of Division 7 of Title 1), and shall be kept confidential. The minute book shall 
be available only to members of the legislative body or, if a violation of this chapter is alleged to 
have occurred at a closed session, to a court of general jurisdiction wherein the local agency 
lies. Such minute book may, but need not, consist of a recording of the closed session. 
 
   (b) An elected legislative body of a local agency may require that each legislative body all or a 
majority of whose members are appointed by or under the authority of the elected legislative 
body keep a minute book as prescribed under subdivision (a). 
 
54957.5. Disclosure of Agenda/Minutes as Public Records 
 
 (a) Notwithstanding Section 6255 or any other provisions of law, agendas of public meetings 
and any other writings, when distributed to all, or a majority of all, of the members of a 
legislative body of a local agency by any person in connection with a matter subject to 
discussion or consideration at an open meeting of the body, are disclosable public records 
under the California Public Records Act (Chapter 3.5 (commencing with Section 6250) of 
Division 7 of Title 1), and shall be made available upon request without delay. However, this 
section shall not include any writing exempt from public disclosure under Section 6253.5, 6254, 
6254.3, 6254.7, 6254.15, 6254.16, or 6254.22. 
 
   (b) (1) If a writing that is a public record under subdivision (a), and that relates to an agenda 
item for an open session of a regular meeting of the legislative body of a local agency, is 
distributed less than 72 hours prior to that meeting, the writing shall be made available for public 
inspection pursuant to paragraph (2) at the time the writing is distributed to all, or a majority of 
all, of the members of the body. 
 
   (2)  A local agency shall make any writing described in paragraph (1) available for public 
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local agency or a member of its legislative body, or after the meeting if prepared by some other 
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54958.  Application of Chapter 
 
The provisions of this chapter shall apply to the legislative body of every local agency 
notwithstanding the conflicting provisions of any other state law. 
 
54959.  Violation of Chapters 
 
Each member of a legislative body who attends a meeting of that legislative body where action 
is taken in violation of any provision of this chapter, and where the member intends to deprive 
the public of information to which the member knows or has reason to know the public is entitled 
under this chapter, is guilty of a misdemeanor. 
 
54960.  Civil Action for Violation of Chapter 
 
(a) The district attorney or any interested person may commence an action by mandamus, 
injunction, or declaratory relief for the purpose of stopping or preventing violations or threatened 
violations of this chapter by members of the legislative body of a local agency or to determine 
the applicability of this chapter to actions or threatened future action of the legislative body, or to 
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   (3) If the court, following a review of the motion, finds that there is good cause to believe that a 
violation has occurred, the court may review, in camera, the recording of that portion of the 
closed session alleged to have violated the act. 
 
   (4) If, following the in camera review, the court concludes that disclosure of a portion of the 
recording would be likely to materially assist in the resolution of the litigation alleging violation of 
this chapter, the court shall, in its discretion, make a certified transcriptn has occurra-
portion of the 
recording a public exhibit in the proceeding. 
 
   (5) Nothing in this section shall permit discovery of communications that are protected by the 
attorney-clientn privilege. 
 
54960.1.  Civil Action for Violation of Chapter 
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   (2) The action taken was in connection with the sale or issuance of notes, bonds, or other 
evidences of indebtedness or any contract, instrument, or agreement thereto.  
 
   (3) The action taken gave rise to a contractual obligation, including a contract let by 
competitive bid other than compensation for services in the form of salary or fees for 
professional services, upon which a party has, in good faith and without notice of a challenge to 
the validity of the action, detrimentally relied. 
 
   (4) The action taken was in connection with the collection of any tax. 
 
   (5) Any person, city, city and county, county, district, or any agency or subdivision of the state 
alleging noncompliance with subdivision (a) of Section 54954.2, Section 54956, or Section 
54956.5, because of any defect, error, irregularity, or omission in the notice given pursuant to 
those provisions, had actual notice of the item of business at least 72 hours prior to the meeting 
at which the action was taken, if the meeting was noticed pursuant to Section 54954.2, or 24 
hours prior to the meeting at which the action was taken if the meeting was noticed pursuant to 
Section 54956, or prior to the meeting at which the action was taken if the meeting is held 
pursuant to Section 54956.5. 
 
   (e) During any action seeking a judicial determination pursuant to subdivision (a) if the court 
determines, pursuant to a showing by the legislative body that an action alleged to have been 
taken in violation of Section 54953, 54954.2, 54954.5, 54954.6, 54956, or 54956.5 has been 
cured or corrected by a subsequent action of the legislative body, the action filed pursuant to 
subdivision (a) shall be dismissed with prejudice. 
 
   (f) The fact that a legislative body takes a subsequent action to cure or correct an action taken 
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54962.  Closed Session:  Expressed Authorization 
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   (3) Disclosing information acquired by being present in a closed session under this chapter 
that is not confidential information. 
 
   (f) Nothing in this section shall be construed to prohibit disclosures under the whistleblower 
statutes contained in Section 1102.5 of the Labor Code or Article 4.5 (commencing with Section 
53296) of Chapter 2 of this code. 
 

 
 


