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INSTRUCTIONS TO BIDDERS 

Contractors shall follow the instructions in this document, and shall submit all documents, forms, 

and information required for consideration of a Bid. 

Sacramento City Unified School District (“District”) will evaluate information submitted by the 

apparent low Bidder and, if incomplete or unsatisfactory to District, Bidder’s bid may be rejected at 

the sole discretion of District. 

17. Bids are requested for a general construction contract, or work described in general, for the 

fol
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and the Agreement that it performed prior to bidding.  Contractor under this Contract 

is charged with all information and knowledge that a reasonable bidder would 

ascertain from having performed this required work, investigation, research, and 

analysis.  Bid prices must include entire cost of all work “incidental” to completion of 

the Work. 

g. Conditions Shown on the Contract Documents:  Information as to underground 

conditions, as-built conditions, or other conditions or obstructions, indicated in the 

Contract Documents, e.g., on Drawings or in Specifications, has been obtained with 

reasonable care, and has been recorded in good faith.  However, District only 

warrants, and Contractor may only rely, on the accuracy of limited types of 

information. 

(1) As to above-ground conditions or as-built conditions shown or indicated in the 

Contract Documents, there is no warranty, express or implied, or any 

representation express or implied, that such information is correctly shown or 

indicated.  This information is verifiable by independent investigation and 

Contractor is required to make such verification as a condition to bidding.  In 

submitting its Bid, Contractor shall rely on the results of its own independent 

investigation.  In submitting its Bid, Contractor shall not rely on District-

supplied information regarding above-ground conditions or as-built conditions. 

(2) As to any subsurface condition shown or indicated in the Contract Documents, 

Contractor may rely only upon the general accuracy of actual reported depths, 

actual reported character of materials, actual reported soil types, actual 

reported water conditions, or actual obstructions shown or indicated.  District is 

not responsible for the completeness of such information for bidding or 

construction; nor is District responsible in any way for any conclusions or 

opinions of Contractor drawn from such information; nor is the District 

responsible for subsurface conditions that are not specifically shown (for 

example, District is not responsible for soil conditions in areas contiguous to 

areas where a subsurface condition is shown). 

h. Conditions Shown in Reports and Drawings Supplied for Informational Purposes: 

Reference is made to the document entitled Geotechnical Data, and the document 

entitled Existing Conditions, for identification of: 

(1) Subsurface Conditions: Those reports of explorations and tests of subsurface 

conditions at or contiguous to the Site that have been utilized by Architect in 

preparing the Contract Documents; and 

(2) Physical Conditions: Those drawings of physical conditions in or relating to 
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drawings.  The document entitled Existing Conditions applies to all supplied “as-built” 

drawings. 

34. All questions about the meaning or intent of the Contract Documents are to be directed in 

writing to the District.  Interpretations or clarifications considered necessary by the District in 

response to such questions will be issued in writing by Addenda emailed, faxed, mailed, or 

delivered to all parties recorded by the District as having received the Contract Documents.  

Questions received less than SEVEN (7) calendar days prior to the date for opening Bids 

may not be answered.  Only questions answered by formal written Addenda will be binding.  

Oral and other interpretations or clarifications will be without legal effect. 

35. Addenda may also be issued to modify other parts of the Contract Documents as deemed 

advisable by the District. 

36. Each Bidder must acknowledge each Addendum in its Bid Form and Proposal by number or its 

Bid shall be considered non-responsive.  Each Addendum shall be part of the Contract 

Documents.  A complete listing of Addenda may be secured from the District. 

37. Bids shall be based on products and systems specified in Contract Documents or listed by 

name in Addenda.  Whenever in the Specifications any materials, process, or article is 

indicated or specified by grade, patent, or proprietary name, or by name of manufacturer, 

that Specification shall be deemed to be followed by the words “or equal.”  Bidder may, 

unless otherwise stated, offer any material, process, or article that shall be substantially 

equal or better in every respect to that so indicated or specified.  The District is not 

responsible and/or liable in any way for a Contractor’s damages and/or claims related, in any 

way, to that Contractor’s basing its bid on any requested substitution that the District has not 

approved.  Contractors and materials suppliers who submit requests for substitutions prior to 

the award of the Contract must do so in writing and in compliance with Public Contract Code 

section 3400.  All requests must comply with the following: 

a. District must receive any request for substitution a minimum of TEN (10) calendar 

days prior to bid opening. 

b. Within 35 days after the date of the Notice of Award, the Successful Bidder shall 

submit data substantiating a request for substitution containing sufficient information 

to assess acceptability of product or system and impact on Project, including, without 

limitation, the requirements specified in the Special Conditions and the Specifications.  

Insufficient information shall be grounds for rejection of substitution. 

c. Approved substitutions, if any, shall be listed in Addenda.  District reserves the right 

not to act upon submittals of substitutions until after bid opening. 

d. Substitutions may be requested after Contract has been awarded only if indicated in 

and in accordance with requirements specified in the Special Conditions and the 

Specifications. 

38. All Bids must be sealed, and marked with name and address of the Bidder, Project Name, 

date and time of bid opening.  Bids will be received as indicated in the Notice to Bidders. 

a. Mark envelopes with the name of the Project. 

b. Bids must be submitted to the Contracts Office by date and time shown in the Notice 

to Bidders. 
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40. This Contract may include alternates.  Alternates are defined as alternate products, materials, 

equipment, systems, methods, or major elements of the construction that may, at the 

District's option and under terms established in the Contract and pursuant to section 20103.8 

of the Public Contract Code, be selected for the Work. 

41.
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f. Workers’ Compensation Certification. 

g. Prevailing Wage and Related Labor Requirements Certification. 

h. Drug-Free Workplace Certification.   

i. Tobacco-Free Environment Certification.   

j. Hazardous Materials Certification.   

k. Criminal Background Investigation/Fingerprinting Certification. 

44. Any bid protest by any Bidder regarding any other bid must be submitted in writing to the 

District, before 5:00 p.m. of the THIRD (3rd) business day following bid opening. 

a. Only a Bidder who has actually submitted a bid, and who could be awarded the 

Contract if the bid protest is upheld, is eligible to submit a bid protest.  Subcontractors 

are not eligible to submit bid protests.  A Bidder may not rely on the bid protest 

submitted by another Bidder. 

b. A bid protest must contain a complete statement of any and all bases for the protest 

and all supporting documentation.  Materials submitted after the bid protest deadline 

will not be considered. 

c. The protest must refer to the specific portions of all documents that form the basis for 

the protest. 

(1) Without limitation to other bases for protest, an inadvertent error in listing the 

California contractor license number on the Designated Subcontractors List 

shall not be grounds for filing a bid protest or grounds for considering the bid 

nonresponsive if the correct contractor’s license number is submitted to the 

District within 24 hours after the bid opening and the corrected number 

corresponds with the submitted name and location for that subcontractor. 

(2) Without limitation to other bases for protest, an inadvertent error listing an 

unregistered subcontractor shall not be grounds for filing a bid protest or 

grounds for considering the bid nonresponsive provided that any of the 

following apply: 

(a) The subcontractor is registered prior to the bid opening. 

(b) The subcontractor is registered and has paid the penalty registration fee 

within 24 hours after the bid opening. 

(c) The subcontractor is replaced by another registered subcontractor 

pursuant to Public Contract Code section 4107. 

d. The protest must include the name, address and telephone number of the person 

representing the protesting party. 

e. The party filing the protest must concurrently transmit a copy of the protest and any 

attached documentation to all other parties with a direct financial interest that may be 

adversely affected by the outcome of the protest.  Such parties shall include all other 

bidders or proposers who appear to have a reasonable prospect of receiving an award 

depending upon the outcome of the protest. 
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DOCUMENT 00 21 13.1 

BIDDER INFORMATION AND FORMS 

DETERMINATION OF BIDDER RESPONSIBILITY QUESTIONNAIRE 

 

The Public Contract Code requires that school districts, in certain circumstances, bid and award 

public contracts to the lowest responsive and responsible bidder. California law establishes a very 

comprehensive standard concerning bidder responsibility, such that a school agency has wide 

discretion and broad authority to make its determination of bidder responsibility on a case-by-case 

basis. Such authority empowers the District to conduct its own investigation, and make an 

assessment of the facts and circumstances to ascertain the quality, fitness, capacity and 

trustworthiness of each bidder. It is the purpose of this questionnaire to assist in determining 

contractor responsibility, and to aid the District in selecting the lowest responsible bidder (when the 

District does not opt to reject all bids). 

 

Bidders must have completed the questionnaire, truthfully and completely, at least once since 

January 1, 2016 to be considered for award on this project. If you completed this questionnaire 

since that date, you must certify that the data previously submitted is still true and accurate. 

Bidders must either complete the entire questionnaire or certify the previously submitted data as still 

current, truthful, and accurate, to be determined responsible and responsive to the bid 

announcement. 

 

Bidders must answer all questions and provide all requested information, where applicable. If the 

answer to any question is “none”, or is not applicable, please so state in writing. The District will 

evaluate bidders not only on the information contained in this questionnaire, but also using any and 

all information available through other sources, including District records, staff or representatives, 

interviews, and/or reference checks. Based on a complete evaluation, the awarding authority has 

sole and discretionary judgment to determine if the bidder is deemed responsible and/or qualified to 

perform the work. Bidders discovered to have omitted required information or provided false, 

misleading, or substantively incorrect statements, as determined solely by the District, will be 

disqualified from bidding. The District reserves the right to waive minor irregularities and to make all 

final determinations regarding prospective bidders’ responsibility, fitness, and/or qualifications. 

 

1.  Experience:  Describe three (3) public works or school district projects that your firm 

completed within the last three years, either as a Prime or Subcontractor, where your scope of work 

was similar in building size, scope, contract value and complexity to the proposed project. 

 

A. Project Name:  ___________________________________________________________   

Location:  ____________________________________  Date completed:________________ 

 Project Description (Scope of work, similarities to current advertised project):   

 ____________________________________________________________________________ 

Owner’s Representative Name: _______________________  Ph number:  _________________ 

Construction Manager Name: _________________________ Ph number:  _________________ 

General Contractor Name ____________________________ Ph number:  _________________ 
 

(If you were a Subcontractor):  

Name of Architect:  _______________________________  Number of RFIs  _______________ 

Your base contract amount: $________________  Final contract amount : $______________ 

Explain difference from Base Contract amount, if any. _________________________________ 

Initial contract time: _____________ days           Time extensions:  ____________ days 

Days past contract completion date (excl. authorized time extensions): ____________ days 
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Debt 

 

Total Debt 

 

 

c 
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6. Prior Disqualifications, Criminal Matters, and Related Civil Suits:   

 

a. Has your firm ever been disqualified from performing work for the Sacramento City Unified 

School District? 

 

YES     NO  If yes, provide the following information: 

 

 Project name:   _______________________________________ 

 Date of disqualification:   _______________________________________ 

 Duration of disqualification:  _______________________________________ 
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Questionnaire Certification 

 

The undersigned declares under penalty of perjury that all information submitted in this questionnaire 

is current, true and accurate, and that this declaration was executed by the undersigned on: 

 

___________________________ 

(Date) 

 

________________________________________ 

(Name and Title) printed or typed  

 

________________________________________ 

 (Signature)  

 

________________________________________ 

(Firm Name)  

 

 

 

 

OR 

 

 

 

 

Previously Submitted Questionnaire Certification 

(Questionnaires completed prior to January 1, 2016 are no longer valid) 

 

The undersigned declares under penalty of perjury that all information previously submitted to the 

District remains to be complete, true, and correct, and that this declaration was executed by the 

undersigned on:  

 

__________________________ 

(Date) 

(Name a
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DOCUMENT 00 31 19 

EXISTING CONDITIONS 

48. Summary 

This document describes existing conditions at or near the Project, and use of information 

available regarding existing conditions.  This document is not part of the Contract 

Documents.  See General Conditions for definition(s) of terms used herein. 

49. Reports and Information on Existing Conditions 

a. Documents providing a general description of the Site and conditions of the Work may 

have been collected by Sacramento City Unified School District (“District“), its 

consultants, contractors, and tenants.  These documents may include previous 

contracts, contract specifications, tenant improvement contracts, as-built drawings, 

utility drawings, and information regarding underground facilities. 

b. Information regarding existing conditions may be inspected at the District offices or 

the Construction Manager’s offices, if any, and copies may be obtained at cost of 

reproduction and handling upon Bidder's agreement to pay for such copies.  These 

reports, documents, and other information are not part of the Contract Documents. 

c. Information regarding existing conditions may also be included in the Project Manual, 

but shall not be considered part of the Contract Documents. 

d. 
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DOCUMENT 00 31 32 

GEOTECHNICAL DATA 

52. Summary 

This document describes geotechnical data at or near the Project that is in the District's 

possession available for Contractor’s review, and use of data resulting from various 

investigations.  This document is not part of the Contract Documents.  See General 

Conditions for definition(s) of terms used herein. 

53. Geotechnical Reports 

a. Geotechnical reports may have been prepared for and around the Site by soil 

investigation engineers hired by Sacramento City Unified School District (“District”), 

and its consultants, contractors, and tenants. 

b. Geotechnical reports may be inspected at the District offices or the Construction 

Manager’s offices, if any, and copies may be obtained at cost of reproduction and 

handling upon Bidder's agreement to pay for such copies.  These reports are not part 

of the Contract Documents. 

54. Use of Data 

a. Geotechnical data were obtained only for use of 
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The term “technical data” does not include, and Bidder may not rely upon, any 

other data, interpretations, opinions or information shown or indicated in such 

drawings or reports that otherwise relate to subsurface conditions or described 

structures. 

(2) The term “technical data” shall not include the location of underground 

facilities. 

(3) Bidder may not rely on the completeness of reports and drawings for the 

purposes of bidding or construction.  Bidder may rely upon the general 

accuracy of the “technical data” contained in such reports or drawings. 

(4) Bidder is solely responsible for any interpretation or conclusion drawn from any 

“technical data” or any other data, interpretations, opinions, or information 

provided in the identified reports and drawings. 

55. Investigations/Site Examinations 

a. Before submitting a Bid, each Bidder is responsible for conducting or obtaining any 

additional or supplementary examinations, investigations, explorations, tests, studies, 

and data concerning conditions (surface, subsurface, and underground facilities) at or 

contiguous to the Site or otherwise, that may affect cost, progress, performance, or 

furnishing of Work or that relate to any aspect of the means, methods, techniques, 

sequences, or procedures of construction to be employed by Bidder and safety 

precautions and programs incident thereto or that Bidder deems necessary to 

determine its Bid for performing and furnishing the Work in accordance with the time, 

price, and other terms and conditions of Contract Documents. 

b. On request, District will provide each Bidder access to the Site to conduct such 

examinations, investigations, explorations, tests, and studies, as each Bidder deems 

necessary for submission of a Bid.  Bidders must fill all holes and clean up and restore 

the Site to its former condition upon completion of its explorations, investigations, 

tests, and studies.  Such investigations and Site examinations may be performed 

during any and all Site visits indicated in the Notice to Bidders and only under the 

provisions of the Contract Documents, including, but not limited to, proof of insurance 

and obligation to indemnify against claims arising from such work, and District’s prior 

approval. 

END OF DOCUMENT 

 

 

 

(3)



22 
Sacramento City Unified School District 

DOCUMENT 00 41 13 
 

BID FORM AND PROPOSAL 

Sacramento City Unified School District (“District” or “Owner”) 

From:   

 (Proper Name of Bidder) 

 

ACKNOWLEDGEMENT OF GENERAL CONDITIONS 

The General Conditions and definitions therein are accessible on the SCUSD website at  

www.scusd.edu/construction-projects and are an integral part of the Contract Documents. The 

Contractor shall not disclaim knowledge of the meaning and effect of any term or provision of these 

General Conditions, and Supplemental Conditions, if any, and agrees to strictly abide by their 

meaning and intent. In the event the Contractor fails to initial this acknowledgement, the District 

shall have the right to reject the Bid. 

 

CONTRACTOR’S INITIALS: ______________ 

 

The undersigned declares that the Contract Documents including, without limitation, the Notice to 

Bidders and the Instructions to Bidders have been read and agrees and proposes to furnish all 

necessary labor, materials, tools, transportation, services and equipment to perform and furnish all 

work in accordance with the terms and conditions of the Contract Documents, including, without 

limitation, the Drawings and Specifications of Bid No. 0300-409 

 PROJECT: ADA Required Improvements at Crocker Riverside Elementary School 
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identified specific work, Contractor has submitted a price for that work or the District has 

proposed a price for that work, the District has accepted the cost for that work, and the 

District has prepared a change order incorporating that work.  Contractor hereby authorizes 

the District to execute a unilateral deductive change order at or near the end of the Project 
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construction of the Work that may create, during the Work, unusual or peculiar unsafe 

conditions hazardous to persons and property. 

67. Bidder expressly acknowledges that it is aware of such peculiar risks and that it has the skill 

and experience to foresee and to adopt protective measures to adequately and safely perform 
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Secretary:   

Treasurer:   

Manager:   

 

END OF DOCUMENT 
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DOCUMENT 00 43 36 

DESIGNATED SUBCONTRACTORS LIST 



29 
Sacramento City Unified School District 

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 Portion of Work:     

 

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 Portion of Work:     

 

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 Portion of Work:     

 

Subcontractor Name:    

 CA Cont. Lic. #:     Location:   

 Portion of Work:     

 

Subcontractor Name:    

 CA Cont. Lic. #:      Location:   

 Portion of Work:     

 

Date:   

Proper Name of Bidder:   

Signature:   

Print Name:    

Title:   

 

END OF DOCUMENT 
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DOCUMENT 00 45 01 

SITE VISIT CERTIFICATION 




