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N O N - D I S C R I M I N A T I O N  I N  E M P L O Y M E N T  
( B P / A R  4 0 3 0 )  

The Governing Board prohibits unlawful discrimination, intimida-
tion, bullying against and/or harassment of district employees 
and job applicants on the basis of actual or perceived race, col-
or, national origin, ethnicity, nationality, ancestry, religious 
creed, religion, age, marital status, pregnancy, physical or men-
tal disability, disability, gender identity, gender expression, med-
ical condition, veteran status, genetics, gender or sexual orien-
tation, sex, or association with a person or a group with one or 
more of these actual or perceived characteristics at any district 
site and/or activity. The Board also prohibits retaliation against 
any district employee or job applicant who complains, testifies, 
or in any way participates in the district’s complaint procedures 
instituted pursuant to this policy. Any district employee who 
engages in or permits unlawful discrimination or harassment 
shall be subject to disciplinary action up to and including dis-
missal. A district employee shall be deemed to have permitted 
unlawful discrimination or harassment if he/she fails to report an 
observed incident of discrimination and/or harassment, whether 
or not the victim complains. Any employee or applicant for 
employment who feels that he/she or another individual in 
the district has been subjected to the above should imme-
diately contact his/her supervisor, principal, other district 
administrator, or the Superintendent or designee (Chief 
Human Resources Officer ; West Area HR Director, Central 
Area HR Director, or East Area HR Director at (916) 643 -
9050). 

C H I L D  A B U S E  R E P O R T I N G  R E Q U I R E M E N T S  
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es, and telephone numbers private. They shall use the 
system only under their own account number. 

2. Employees shall use the system only for purposes related 
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ficer who shall maintain a log of complaints received, providing 
each with a code number and a date stamp. If a complainant is 
unable to put a complaint in writing due to conditions such as 
illiteracy or other disabilities, district staff shall help him/her to 
file the complaint.  (T5 CCR 4600) 
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1.  The matter may be referred to the Superintendent or de-
signee responsible for the area or the event. 

2.  The Superintendent or designee may direct the person to 
leave school property. 

3.  If necessary, the Superintendent or designee may request 
local law enforcement assistance in removing the person 
from school premises. 

4.  If the person repeatedly violates the tobacco-free schools 
policy, the Superintendent or designee may prohibit 
him/her from entering district property for a specified peri-
od of time. 

E N V I R O N M E N T A L  S A F E T Y  ( B P / A R  3 5 1 4 )  

The Governing Board believes that students and employees 
have the right to learn and work in a safe, clean, and healthy 
environment. The district has an obligation to locate and reduce 
or eliminate potential risks to health and the environment, to use 
environmental resources in a responsible way, and to educate 
students and staff about environmental issues. The Superinten-
dent or designee shall establish regulations to guard against 
environmental hazards. Students and staff are encouraged to 
report any unsafe conditions they may observe. 

A i r  Q u a l i t y  

The Board recognizes that clean air contributes to a favorable 
learning environment for students, productivity for staff, and the 
health of all school occupants. Adequate ventilation, appropriate 
housekeeping and maintenance procedures, and the removal of 
pollution sources are all necessary to achieve good indoor air 
quality. The Superintendent or designee shall ensure that staff 
implements measures that will maintain good air quality in 
classrooms and offices. Air quality shall be considered in the 
setting and architectural design of new or remodeled facilities 
and in the selection of building materials and furnishings. 

The Superintendent or designee shall ensure that the following 
measures are taken in order to reduce indoor air contaminants: 

1.  Heating, ventilating, and air conditioning systems shall be 
operated, inspected, and maintained in accordance with 
law. School buildings shall be inspected annually to en-
sure they have adequate ventilation systems, properly 
maintained so as to preclude the buildup of mold, mildew, 
and air contaminants. Filters shall be changed frequently. 

2.  Low-emission cleaning products shall be used whenever 
possible, and custodial duties that require polluting prod-
ucts shall be performed after classes are dismissed for 
weekends or vacations. 

3. Only District approved cleaning products shall be used at 
District facilities. 

4.  Paints, adhesives, and solvents shall be used and stored 
in well-ventilated areas; these items shall be purchased in 
small quantities to avoid storage exposure. 

5.  Exterior wall and foundation cracks and openings shall be 
sealed to control exposure to rodents. 

6.  Water-damaged ceiling tiles, carpet, and other building 
materials shall be removed. 
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5.  Hazardous Non-Routine Tasks: When employees are re-
quired to perform hazardous non-routine tasks, they shall 
first receive information about the specific hazards to 
which they may be exposed during this activity and the 
protective/safety measures which must be used. They 
shall also receive information about emergency proce-
dures and the measures the district has taken to lessen 
the hazards, including ventilation, respirators, and the 
presence of another employee. 

6.  Hazardous Substances in Unlabeled Pipes: Before start-
ing to work on unlabeled pipes, employees shall contact 
their supervisors for information as to the hazardous sub-
stance(s) contained in the pipes, the potential hazards, 
and safety precautions which must be taken. 

7.  
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to, qualified interpreters or readers, assistive listening devices, 
note-takers, written materials, taped text, and Braille or large 
print materials. 

Individuals with disabilities shall notify the Superintendent or 
principal if they have a disability that requires special assistance 







�„   �„  
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der the voluntary control of the certificated per-
son. 

Unauthorized Private Gain or Advantage 

80334  A certificated person shall not: 

  (a)  Use for his/her own private gain or advantage 
or to prejudice the rights or benefits of another 
person any confidential information relating to 
students or fellow professionals. 

  (b)  Use for his/her own private gain or advantage 
the time, facilities, equipment, or supplies which 
are the property of his/her employer without the 



�„  
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against the information you have provided to them during en-
rollment. 

You will only have to enroll once, and continue to use the same 
PIN/Password you previously used. You will choose your per-
sonal security image during enrollment, and you can change it 
any time. The Work Number uses security questions to verify 
your identity on occasions when they can’t verify your identity. 
You will choose your security questions during enrollment, and 
you can change them at any time. 

Revised: 08-01-17 
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            (Revised 07/19/17) 

 
Includes Nondiscrimination & Sexual Harassment (BP/AR 0410, 4119.11 & 4030) 

The Governing Board prohibits unlawful discrimination, intimidation, bullying against and/or har-
assment of district employees,  job applicants, and District programs & activities on the basis of 
actual or perceived race, color, national origin, nationality, ancestry, ethnicity, ethnic group identi-
fication, religious creed, religion, age, marital status, pregnancy, physical or mental disability, disa-
bility, medical condition, veteran status, gender, gender identity, gender expression, sex, sexual ori-
entation, or association with a person or group with one or more of these actual or perceived charac-
teristics at any district site and/or activity. The Board also prohibits retaliation against any district 
employee or job applicant who complains, testifies, or in any way participates in the district’s 
complaint procedures instituted pursuant to this policy. Any district employee who engages in or 
permits unlawful discrimination or harassment shall be subject to disciplinary action up to and 
including dismissal. A district employee shall be deemed to have permitted unlawful discrimina-
tion or harassment if  he/she fails to report an observed incident of discrimination and/or har-
assment, whether or not the victim complains. Unlawful harassment includes, but is not limited to: 

• Slurs, epithets, threats, or verbal abuse. 
• Derogatory or degrading comments, descriptions, drawings, pictures, or gestures. 
• Unwelcome jokes, stories, or teasing. 
• Any other verbal, visual, or physical conduct which adversely affects employment, interferes 

with work performance, or creates an intimidating, hostile, or offensive work environment. 
(Harassment may arise not only as a result of the offender's intention, but also as a result of the of-
fended person's perception of the conduct.) 

Title  IX  Policy on Sexual Harassment 4119.11(a) and 5145.7(a) 

The Governing Board is committed to maintaining a learning environment that is free of harassment. 
The Board prohibits the unlawful sexual harassment of any student by an 
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Confidentiality Rule: Do not delegate calling to anyone else. Do not leave messages that are detailed. Mark all 
information regarding this matter 



 

 

 

 
Confidentiality Rule: Do not delegate calling to anyone else. Do not leave messages that are detailed. Mark 

all information regarding this matter CONFIDENTIAL. 
 

Important  Note: At  any time during the process, the parent/guardian or student may contact and work 
directly  with  the Title  IX  Officer 

(Director, Student Services/Alternative Education) or Bullying Prevention Specialist. 
 

STEP I:  School Site 

• Parent/guardian or student submits a complaint either verbal or in writing to the Principal, Assistant 
Principal, Counselor, Teacher, Activities Advisor, or any other staff member. 





 

 

 

Human Resource Services 
Uniform Complaint Procedure



 

 

Notifications 
The Chief Human Resource Officer, Human Resource Services, shall meet the notification requirements 
of Title 5 California Code of Regulations 4622, including the annual dissemination of district complaint 



 

 



 

 



 

 

 

Human Resource Services 
Williams Uniform Complaint Procedure 

Extracted From AR 1312.4 Community Relations 

 
Types of Williams Complaints 
The district shall use the following procedures to investigate and resolve complaints when the com-
plainant alleges that any of the following has occurred: (Education Code 35186) 

1. Instructional Materials 

a. A pupil, including an English learner, does not have standards-aligned textbooks or in-
structional materials or state- or district-adopted textbooks or other required instruc-
tional materials to use in class. 

b. A pupil does not have access to instructional materials to use at home or after school in 
order to complete required homework assignments. 

c. 



 

 

staff; or structural damage creating a hazardous or uninhabitable condition. (Education Code 
17592.72 paragraph (1) of subdivision (c)) 

Filing of Complaint  
A complaint alleging any condition(s) specified above shall be filed with the principal of the school 
or his or her designee, in which the complaint arises. The principal or designee shall forward a com-
plaint about problems beyond his/her authority to the Superintendent or designee within 10 working 
days. (Education Code 35186) 

The school shall have a complaint form available for such Williams Complaints. (Education Code 
35186(a)(1), Title 5 California Code of Regulations (T5CCR) 4680): 

The complainant need not use the Williams Complaint form to file a complaint.  

The Williams Complaint form shall identify the place for filing the complaint.  

The Williams Complaint form will include a space to indicate whether a response is requested.  

The principal or designee shall make all reasonable efforts to investigate any problem within his/her 
authority. He/she shall remedy a valid complaint within a reasonable time period not to exceed 30 
working days from the date the complaint was received. (Education Code 35186) 

p 12 3419o-1.157 Ta w
(.>rk( r)]TJ
[(eas)-9.5 >-9.6(wot )-9.2(wasint. )a>-9.6(w.7( ividual, -( )]TJublic ag)]TJ
0 l)-9.1( nt)-9( or de1.62 organiz-9.1( a)-on,lli-9.3(al(3 -1.36.315mb7( alr9.6(orm)cate )-)-9.7i)8.8(il’s)1v164(y)18.5(-13es)--36.315m.8(m)9.5(s[(EMC 
/P <</MCID 5 >>-9.aintw 0ce( )]TJ
u
( 5wit)-9he )l.bEMC 
/P <n.7(2 
0.037 Tw Ts)]TJ
0.0wit)-9Su)-9.>>rk2(receing)92(ti)-9rke)-9.7( al-9.7(so)-9.akeist)aibut 



 

 

resolution proffered by the principal or Superintendent or designee may file an appeal to the State 
Superintendent of Public Instruction within 15 days of receiving the report. (T5CCR 4687) 

Reports 
The Superintendent or designee shall report summarized data on the nature and resolution of all 
complaints to the Board and the County Superintendent of Schools on a quarterly basis. The report 
shall include the number of complaints by general subject area with the number of resolved and un-
resolved complaints. These summaries shall be publicly reported on a quarterly basis at a regularly 
scheduled Board meeting. (Education Code 35186, T5CCR 4686) 

If a response is requested, the response shall be made to the mailing address of the complainant indi-
cated on the complaint. (Education Code 35186(a)(1), T5CCR 4680) 

If Section 48985 if the Education Code is applicable, the response, if requested, and report shall be 
written in English and the primary language in which the complaint was filed. (Education Code 
5186(a)(1)) 

Complaints and written responses shall be public records. (Education Code 35186) 

The complainant shall comply with the appeal requirements of Title 5 California Code of Regula-
tions 4632 and 4687. 

Forms and Notices 
The Superintendent or designee shall ensure that the district's complaint form contains a space to in-
dicate whether the complainant desires a response to his/her complaint and specifies the location for 
filing a complaint. A complainant may add as much text to explain the complaint as he/she wishes. 
(Education Code 35186) 

The Superintendent or designee shall ensure that a notice is posted in each classroom in each school 
containing the components specified in Education Code 35186.  
 
Program Administrators  
 

Iris Taylor,  
Interim Chief Academic Officer 

(916) 643-9086 

Jacquie Bonini, Interim Director 
Child Development 

(916) 643-7800 

Becky Bryant, Director 
Special Education 
(916) 643-9163 

Lisa Hayes, Director 
State and Federal Programs 

643-9051 

Ron Hill, Director 
Distribution Services 
(916) 277-6715/6475 

Barry Evpak, Director,  
Facilities and Maintenance 
(916) 264-4075, Ext. 1008 

 
To obtain further information and forms regarding Williams Uniform Compliant Procedures, please 
contact: Compliance Officer: Cancy McArn, Chief Human Resource Officer, Human Resources, 
Sacramento City Unified School District, 5735 47th Avenue, Sacramento, CA 95824, (916) 643-
9050. The form (PSL-F089) may be downloaded from the district web page, www.scusd.edu, Hu-
man Resources, Uniform Complaint Procedures (left-hand side). 
 
UNIFORM COMPLAINT (UC) PROCEDURES SHALL BE AVAI LABLE FREE OF 
CHARGE: Contact Student Hearing and Placement Department (916) 643-9425 (Student Com-
plaints) OR Human Resource Services, (916) 643-9050 (All Other Complaints). (T5 CCR 4622) 

(Revised: 07-25-17) 
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Complaints must be filed in writing with the following compliance officer(s):  

 
Cancy McArn 
Chief Human Resources Officer 
5735 47
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o The District shall not establish a two-tier educational system by requiring a minimal 
educational standard and also offering a second, higher educational standard that pu-
pils may only obtain through payment of a fee or purchase of additional supplies that 
the school district or school does not provide. 

o The District shall not offer course credit or privileges related to educational activities 
in exchange for money or donations of goods or services from a pupil or a pupil’s pa
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on the basis or a person’s association with a person or group with one or more of these actual or per-
ceived characteristics in any program or activity conducted by the District, which is funded directly 
by, or that receives or benefits from any state financial assistance. 

A COMPLAINANT NOT SATISFIED WITH THE DECISION OF THE DISTRICT REGARDING 
SPECIFIC PROGRAMS HAS A RIGHT TO APPEAL THE DECISION TO THE CALIFORNIA 
DEPARTMENT OF EDUCATION BY FILING A WRITTEN APPEAL WITHIN 15 DAYS OF RE-



 

 



 

 

 

Human Resource Services 
Complaint Form 

For Office Use Only 

Check One  Case #: 
 

�… Employee �… Applicant �… Parent/Guardian �… Public �… Student* �… Anonymous 
 

Date (mm/dd/yy): / /  Response Requested: �… Yes      �… No 

Site/Location: Administrator: 

Course or Grade Level:  Room Number or Location:  

Site/Location Address:  Email address: 

Name of Complainant (Print):  

Complainant Address:  

Complainant Home/Work Phone:  Location:  
Please indicate the type of complaint below: (BP refers to Board Policy; E refers to Exhibit.) 

Employee/Appl icant :  



 

 

 

Parent /Publ ic :  Wi l l iams Case Complain t  Concern ing Def ic iencies Related to : 
(BP 1312.4, E[1] 1312.4): (cont inued) 

Teacher Vacancy or Mis-
assignments 

�… A semester begins and a teacher vacancy exists. (A position to which a single desig-
nated certificated employee has not been assigned at the beginning of the year for an 
entire year or, if the position is for a one-semester course, a position of which a sin-
gle designated certificated employee has not been assigned at the beginning of a se-
mester for an entire semester.) (EC 35186[e][2][ A], T5CCR 4682) 

�… A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class with more than 20% English learner pupils in the class. 
(EC 35186[e][2][ B], T5CCR 4682) 

�… 
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exchanging any film, photograph, video tape, negative or slide in which a child is engaged in an act of ob-
scene sexual conduct. (Penal Code Section 11165.1) 
 
Willful  Cruelty  or Unjustifiable Punishment means a situation where any person willfully  causes or per-
mits any child to suffer, or inflicts thereon, unjustifiable physical pain or mental suffering, or having the care 
or custody of any child, willfully  causes or permits the person or health of the child to be placed in a situation 
such that the child's person or health is endangered. (Penal Code Section 11165.3) 
 
Unlawful  Corporal  Punishment means a situation where any person willfully  inflicts upon any child any 
cruel or inhumane corporal punishment or injury resulting in a traumatic condition.  It does not include 
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For your reference, the following are some of the agencies to contact: 
 

1. Children’s Protective Services (24 hr. number)..................(916) 875-KIDS (5437)  
       3701 Branch Center Road  
 P.O. Box 269057  
 Sacramento, CA 95826-9057  
 

This is the agency to call for in-family suspected abuse (including live-in non-related persons) for 
which law enforcement is not immediately needed. 

 
2. Sacramento City
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However, if  the selected person fails to report, then the other person is responsible for reporting. (Penal Code 
Section 11166 11166 (h)) 

 
The reporting duties are individual.  No supervisor or administr 


