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II. Daily for the third and fourth weeks of school:

A. Please be certain that all attendance and enrollment data has been entered and updated daily, no
later than 5:00 p.m. This data is analyzed daily and used to review class size, student placement
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able to correctly respond to you and your students’ needs.

IT1. Reporting Monthly Attendance:

A. It is imperative that you ensure all teachers have subrnltted attendance da11y This can be Verlﬁed
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| “Aroliment Procedures

walways been 3 days, but due to the Labor Day holiday the District is extending the

s during the

ndance) entered for their attendance for all the first 4 days of school, and has not been
| tab please do the following.

wrollment Start Date

|, you are notified by another SCUSD school that a student at your school site with
student with a start date within the first 4 days. On the student’s enrollment tab please

|

e-enrolled)
the end status to T160.

b showed using scenario 1 shows up to attend your school. On the student’s enrollment
s record
having positive attendance

the end status to T160.
)w the below steps).

T::nts Schedule Flags Grades Transcript Credit Summary Assessment
Terms) v Display Active and Dropped Courses Print OR Choose a report option v Scheduler
“ollments Schedule Attendance Flags
e (All Terms) - Display Active and Dropped Courses
a d Restore Search

E Terms 1 2 3 4

o by email: support@scusd.edu

Technology Services




Verification of Enrollment/Course-Section Counts

The Class Size Average (K-12) report within Infinite Campus reports on the enrollment numbers per class
per day and on average enrollment for a selected date range or year to date This report calculates
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